REPUBLIC OF GHANA
MINISTRY OF HEALTH

GHILMIS SYSTEM END-USER
AID

Inventory Management
Functionality



Contents

FAXo (o101 0 1 LRt 3
INEFOTUCTION ...ttt b e s bt st et e bt e s bt e sheesae e st e et e ebeesmeesmeeeneeenteen 4
Cycle Count (SEOCK tAKING) .....c.ooiiiieiiee ettt e e e e te e et e e st e e e ta e e steesnbaeessseessteeenseeesnsenanns 5
CYCIE COUNT PIAN ... ...oiiiiiee ettt e e st e e e e s s ta e e e e aseeeesstaeeesnsaeeesnseeaesnasaeeenan 5
(Yol T oo T [ | PSR 23
INVENTONY TranSACHIONS. .........viiiiiiiiiiicieee e e e e e e e st e e e e e e e s s abaaeeeeeeeeessssstaneeeeeeessnnsenns 33
Inventory Move (REIOCALION) ............ooouiiiiiiiiie e e e et e e e et ae e e e bae e e e e aaeeeean 33
CONSUMPLION .ottt e e e et e e e e e s e bbbt e e e e e e s s s s abaaaaeeeeessssnssbaaeeeessnsasrenaeeeeessnnas 42
X T L] PP 47
ChaNEe ALLIIDULE ... et e e e te e e e et e e e e e bbae e e e nteeeeeateeesennseeeeenrenas 52
TANSTEN ...ttt e b e bt e s bt she e sa et et e e e bt e ehe e she e sat e e bt e be e b e e bt e sbeeeae e et e enrean 56



Acronyms

DHD District Health Directorate
RMS Regional Medical Stores
SOP Standard Operating Manual
SDP Service delivery point



Introduction

The procedures described in this manual is for officers who manage inventory at the various
facilities.

Purpose of the Manual

This SOP Manual is intended to simplify and standardize inventory management at the SDP.

Why should you use this manual?

This manual will enable you to carry out inventory transactions and conduct cycle count
(stocktaking).

Whom to perform this Activity
Warehouse / Inventory Manager
How to perform this Activity

Log in to the url: www.rtvn9702.onenetwork.com

Type in your username and password to log in

< c & logon.onenetwork.com/sso/logout.sso? origReqURL=https%3A%2F%2Frtvn9702.onenetwork.com%3A443%2Foms or Y o

W One Network Enterprises™

=) Sign In

Forgot Username?
Forgot Password?

Contact Support



http://www.rtvn9702.onenetwork.com/

Cycle Count (Stock taking)

Stock taking can be done in two (2) ways: cycle count plan and cycle count. Cycle counts are performed
in facility stores to ensure that virtual/system stock and physical stock are the same. If there are
discrepancies, inventory adjustments must be made to balance the stock. The processes involved will
now be explained below which shows the System Process Steps for the generation of a Cycle Count

Lesson Context

Purpose of this Activity This Training / User Guide will guide users
through the process of planning and generating a
Cycle Count.

When Task Begins When users need to perform stock taking on
regular intervals or on an ad-hoc basis.

Person(s) performing Task The officer in charge of stores or designated
person

Task is Completed when Cycle Count is closed

Cycle Count Plan
Cycle count plan is used when carrying out periodic (monthly, quarterly and yearly) stock taking.

System Process Steps

» Log into the system using the URL www.rtvn9702.onenetwork.com

e8] One Network Enterprises™

& Forgot Username?

& Forgot Password?

&= Contact Support



http://www.rtvn9702.onenetwork.com/

> Ensure that you in the “Warehouse Manager” role
™
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> Select Cycle Count Plans
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> A cycle count plan screen opens

Contract Mgme  Order Mgmt  Transporta 2 Mpme v Mpmt  Admenistration  Reports  Tools  Traning Guides  Dashboard Mgmt  Comman o & Control Canfig

Trial 0 | Eastern Regronal Medeal Stare o Progress Date Range Jan 1. 2020 - Dec Mo Randoem

&;rl seseczeaa 32
N i~

> Navigate to the bottom right of the screen and click on New Cycle Count Plan

Q Filcers (edik: None

Trial 0 | Exstern Regonal Medcal Stone i Progress Date Rangs Jan 1, 2020 - Dex N Random
31. 2020

Wiewing 11011  Selected: 0

+ Organization: | Easiam Regional Madicai Stors @), “ Plan Dace Vasians ~
- swe @ Seneaule Ofrser:
* Plan Name:
Sampiing Atgorichm ~
Sampte size:
Auto Generate Cycle Count

» These mandatory fields are:
v’ Organization: This is the name of your facility. Prepopulated by the system

+ rganizaton: | Eastem Reional Medical Stove @] * Plan Data Variant. v
3 Sehedule Offset

* Plan Naime:

Sampling Migorlthm: v
Sample Size:



v Site: Name of the facility

* Orgnitation: | Easi Regonal Vel e @ * Plan Date Varent: v

Schedule Offset

Sampling Agorithm v

Sample izx;

Huto Gentrate Cycle Count

v' Plan Name: Any name related to the cycle count (e.g. 2020 Quarterly stock taking)

* Organization:  Eastem Reglonal Medical Store Q * Plan Date Variant ¥
e I Schedule Offset.
Sampling Algarichm: ¥
SampleSize:
Huito Genrate Cycle Count

v' Sampling Algorithm: This field gives the opportunity to select either Full or Random
Sample.

* Organization: | Eastem Regional Medical Store Q * Plan Date Varlant: v
*Site: Q Schedule Offset;
* Plan Nafme:

Sampl
o)

Full

Random Sample

= Full: Selecting this means counting all commodities at a selected location

* Organization: | Eastern Regional Medical Store Q * Plan Date Variant. v
* Site. Q Schedule Offset
* Plan Name:
Sampling Algorithm: w

o -

=  Random Sample: This allows the system to randomly choose commodities from
the selected locations based on the sample size*.

* Organization: | Eastern Regional Medical Store Q * Plan Date Variant: v
*Site: o] Sehedule Offset:
* Plan Name:
Sampling Algarlthm v

s [N

Kandom Sample



V' *Sample Size: This is the number of commodities you want the system to randomly
select for you to do stock taking. This field is only populated when “Random Sample” is
selected for Sampling Algorithm.

+ Organization: | Eastem Regonal Medical Store @) *Plan Date Variant v
*Site: Q Schedule Offset
* Plan atme:
Sampling Algar|chm ¥
I Sample Sire: I

Auto Generate Cycle Count

v Plan Date Variant: There are two plan date variants, Date Range and Fixed Date.

PStndard Cycle Count Plan Template

* Drganitation.  Eastem Regional Medical Store Q F * Plan Date Variant: ¥
)
+ Plan Marme: Fiies) Dite
Sampling Algor|ihm: ¥ ——
Sampla Size:
Auito Generate Cycle Count

= Date Range: This means that a cycle count can be generated for a specified
period within the specified date range. When Date Range is selected an
Effective Range, Plan Period Type, Schedule Base Day will have to be populated.

* Organization. | Eastem Reglonal Medical Store a * Plan Date Variant.
*Slig: a Elfective Range.
* PlanNamme: Plan Pericd Type:

Sampling Algerthm. v Sthedule Base Day.

Sample Sie: Schedule Offset.

Auto Generate Cycle Count

%+ Effective Range: This specifies the beginning and end dates of the plan.

* Organization:  Eastam Regiondl ‘r’-.-.'nca‘S\:-:Q * Plan Date Variant. [1ate Rangd ¥
*Sife: Q Effective Range:
* Plan Natm: Flan Period Type; hi
Sampling Algarthm: ¥ Schedulé Base Day. v
SampleSize: Schedule Offset
Auto Genarate Cyele Count

«»* Plan Period Type: This captures how often the cycle count should be
carried out e.g. monthly, quarterly.
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* Onganiation: | Easten Regna Vedca e @ *Plan Date Variant. [ate Rirzd v

*Sie: Q Hisetve Range. ] 4]
+Plan Name: I Fan Period Fype v I
Sampling Algorichm: v Sthedule Base Day, ¥
Sample Size: Sthedule Offset
Bito Genarate Cyela Count

** Schedule Base Day: Input the specific day within the selected period
(month, quarter etc.) that the cycle count will be carried out.

* Diganization: | E3ctar Regiona ‘cha\&l:‘ea * Plan Date Variant: Dste Rangd v
*Sie Q Hective Range: fu 4]
* Plan Name: Plan Period Type: d
Sampling Algorithm: v l Sehedule Base Day: v I
Samgle Size Schedule Offset:
Auto Genarate Cycle Count

=  Fixed date: This means that a cycle count will be generated for a specific date.
When Fixed Date is selected a Planned Date should be populated.

* Ongeniation: | Easem Regona Medica Stee @ *Blan Date Varlane: Foeed Dite v
Stk Q Planned Date: i

* Plan Name:

Samipling Algorlthim: v
Sample Size:

Aiita Generate Cycle Count

% Planned Date: This is the specific date the cycle count will be carried

out.
* Ongaieation: Eaten Rl Medca Soee @ *Plan Date Variant. Fried Dzte v
*Site: a Planned Date ]
* Plan Name: Schedule Offset
Sampling Algarichm: v
Sample Sie
AButo Genarate Cycle Count

v" Auto Generate Cycle Count: When this is ticked, the system automatically generates
the cycle count when the period is due.

* Organization: | Eastern Regional Medical stoce (@) * Plan Date Variant: Foxed Date v
*Site: Q Planned Date, &
* Blan Name: Schedule Offsec
Sampling Algorithm: w
sampetie
I Auto Genarate Cycle Count I

v" Below the mandatory fields are three tabs: Cycle Count Plan Requests, Cycle Count
Plan Filters and Documents.
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Command & Control Config

Dashboard Mams

B standard Cycie Count Plan Template =

* Plan Dace Varians: | Foed Date

B¢

Easteim Reganal wesca st G
PranneaDace:

~ Organization: (£
- site- £=Y
Schadtute Offsac:

- Plan Nasme:

Sampling Algerichm:

sampte Size:
Auto Generate Cycie Count

B Standiara Cycie Count Plan Template »

* Organization: | Eastern Regianal Medcal siore @ * Plan Date variane: Fuied Date -
st aQ Planncd Date: -}
* Plan Name: Schadule Offses:
Sampling Atgorithm: ~
sampta stz

Auco Genarate Cycle Count:

Cycle Count Plan Filters  Documents

AU Generate | Scheduling
Request Sample Size Planned |cydecount | offser
x 1 No

o [

Cycle Count Plan Filters: Move to the Cycle Count Plan Filters tab. The
own below

Mgmt  Inventary Mgme

R/
°n

Dashboard Mgme  Command & Control Canfig

screen will display as sh

Admunitration  Reports  Tools

ctMgme  Order Mgma

~ Organization: Eastern Aegional Medical Stoe @

- she:

- Plan Name:
Sampling Atgorishm:
Sample Stze:




12

4 Include: This allows the user to select the various locations stock
taking will be carried out.

Ordter Mgt Transg tory Mgmt Administration Reports  Tools  Traning Guides

Dashboard Mgmt  Commarx 48 Control Config

Dashboard % Cyde Con v Cycle Count Plan %

¥ standard Cycle Count Plan Template

+ Organization: (Exsterm Fegional adca icee @, *Plan Dace Varlant:[Fxed Diate -

- Sie: a Planned Dace: -]
* pian Neme: Schedule Offset
Sampling Migorithm: v
sampiesize:

Auto Genarate Cycle Count:

Cycle Count Plan Requests [ cyele e Documents
s

Exclude

| # sieer ame | # ricer vatun |

To do this:
o Click on Add at the bottom left. Repeat this to add more
locations.

Cyce Count Plan Requests | Cycle Count Plan Filters | Documents

Inch Exclude

‘Imum |Innvm ‘

o

o Under Filter Name click on the drop down and select

Location
M Documents

™ bt
| # s ome | 2 Fer v [
O o

o ] s
o Under Filter Value select the name of the location the
cycle count is to be carried out in by clicking on the
Search Icon

Cyde Count Plan Requests | Cycle Count Plan Filters | Documents

Include Exclude

| # Frcerame | # prcer v |
x |Lscooon |




#+ Exclude: The tab allows the user to exclude the locations cycle
count will not be carried out in.

To do this:
o Click on Add at the bottom left under Exclude. Repeat

this to add more locations.

# Buyer SCADashooard % Cyce CountPians xR E ]

Bisancar Cyde Coun lan Termplte =

*Organization: | EMES Kasina Hospal *Blan Dace Varlanc: Foced Dace ~

s (O ) @ Paneed Bace: o 4, 2020 ]

*PlaaName: Quartery 1 Schedule Offsec

‘Sampling Algorichm: £
samplesize:

Auto Generae Cycta Count:

ers | Documents

Cycle Count Plan Requests.

= == ) (e —
:

o Under Filter Name click on the drop down and select

Location

# Buyer SCADashboard % Cyde Count Plans % [

BStandard Cycie Count Plan Templte +
+ organizstion: (GRS Eamnafiospial ) @ * Plan Date Variant: Fred Date =
Q MamedDare: sar 4, 2030 ]
Schudole Offse

Sampling Algorihm:
Sample Size:

Auto Generate Cycie Count

O naa Agd
o [ com

o Under Filter Value select the name of the location the
cycle count is not to be carried out in by clicking on the

Search Icon

¥ Standard Cycle Count Plan Template =

| S

o
E=IEA
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< Documents: This tab is used to upload documents relevant to the cycle
count.

Reports Tools Training Guides Dashboard Mgmt  Command & Control Config

B stancard Cycie Count Plan Template +

~ Onganization: (Exstem negona Nsaca Sice @ *Plan Date Vrlant: Foxed Date v
«ske: (Exiar RegonaiNeaca Stz @ Planned Dace: )
* Plan Name: schedule Oftser:
Sampling Aigorichm Full v
sample Size:

Auto Genarats Cycie Count:

Cycle Count Plan Requests  Cyele Count Plan rum' s l

bocumans | S——

5 uplosd Bacuments, 05 610 01 jous Decumnents argwhere o4 0V SOge, o ek

¢ f the Dixurvént Category Sécions Becws.

> Navigate to the bottom right of the screen and click Create

Contract Mgme  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration.  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Canfig

1B standard Cycle Count Plan Template »

+ Organization: (Exstern Regional Wsdical Store @), + Plan Dare Variant: |Fued Date -
- Sice: [ Easter Regionai wedical store @, PlannedDate: -
* Flan Name: Schedule Oftser:
Sampling Aigorithm: Full -
Sample Size:

Auto Generate Cycle Count:

Cycle Count Plan Filters  Documents
Aum Generate | scheduling
Planned | Cycle Count Offset

O sad

» A new cycle count plan will be created in a Draft state

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmet  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Contral Config

# Buyer SCA Dashboard x Cydle Count Plans %

B standard Cycle Count Plan Template *

Medical Store

Medscal Store Flan Dat
Plan Name: Guide Planned Date; Feb 21, 2020
Sampling Algorithm: Fu Scheduls Offsat:
Sample Size:

Auto Generate Cycle Count: o

Aurhorization: View Pendng Authonz

Flan Request: Cycle Count Plan Filters  Documents

Sampie Size




> Click on Actions and Submit

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory MEmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

B Standard Cycle Count Plan Template *

Organization: Zaste a1 Medical Store State: Dratt
Shte: £ a1 Mo Store Phan Dace Varlant: Fosd Date
Plan Narme: ¢ Planned Date: Feb 21, 2020
sampling Aigariehm: Senedule Offser:

Sample Size:
Auts Gemerate Cycle Count: N0

Auhonizathon: View Penong ALNGIZANONS

an Requests Cycle Count Plan Filters. Documents

Auto Generate | Scheduling
Request sampie stre Planned Cycie Count Offset

Cancel

» A submit verification screen opens. Kindly Submit again.

Orger Mgmt

Coneract Mame [ Reports  Tools  Tr

ing Guides  Dashboard Mgme  Cornmand & Control Config

B Standard Cycle Count Plan Template

State: Drar

Plam Date Varlane: |Fuced Dare ~
Planned Date: |Fet 21, 2020 =1}
Sampling Adgorichm: Full ~ Schedute Offser:
Samale Size:
Auto Generate Cycle Count:
Austvorization: View Pendng Authonzations

cle Count Plan Filters

lan Requests

> Note that the state changes to Awaiting Approval

Contract Mgmt  Order Mgt Transportation  Warehouse Mgmt  Inventory Mgmt  Adménistration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

B s1andard Cycle Count Plan Template =

Pian Name:

Sampling Algerichm: Ful
Sample Size:
Auto Generate Cycle Count. Ho

Authorization: View PENEAZ ALTNGAZANONS

lan Requests Cydle Count Plan Filters. Documents

Sample Size Planned cycie Count offser

> Navigate to Actions and Approve.

15



# Buyer SCA Dashboard =

Organization: Easter

Shte: Easter
Plan Name: Guide
Sampling Algorithm: Ful
Sample Size

Auto Generate Cycle Count: 1o

16

Cycle Count Plan Requests

» The state changes to In Progress and the frequency of the cycle count appears.

Contract Mgmt  Orcher Mamt

# Buyer SCA D

Cycle Count Plans %

Authorization: Visw Pencing Authonzasions

Cycle Count Plan Filters

Transportation  Warehouse Mgmt

Guide

nal Medical Store

Doouments

B standard Cycle Count Plan Template

Plan Date Varlant: Fosd Date

Cyde CountPlans % Guide X

Sampling Algorithm: Ful
Sample Size:
Auto Genesate Cycle Count Ho

Autherization: View Pending Authonestions

Cycle Count Plan Requests

Requast

Cycle Count Plan Filters  Documents

sampla sire Planned
1 Feo 21, 2020

> Generate the cycle count by clicking on the Blocks and Gear Icon.

Cyel Count Pl Requests

Inventory Mgmt  Admunistration Command & Control Config

B standard Cycle Count Plan Template ¥

Auto Generate | Scheduling

Cycl CountPlan Flters ~ Documens
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> A screen with a green band confirming that record was updated successfully will appear. To view

generated cycle count, click on the Blocks and Magnifying Glass Icon.

# Buyer SCA Dashboard

*® Cydle Count Plans % Guide

Cycle Count Plans %

& Record was updated successfully

Plan Name:
Sampling Algorithm:
Sample Size:

Auto Generste Cycle Count

Authorization:

Cyele Count Plan Requests

# Buyer SCA Dashboard 3

Explorer

Q Falcers (edisk: [Site: Exstern fe
B castern Regional Medical Store

Guide 2

State: In Frogress

Plan Date Vasiant: Fousd Dare

ho

View Pencing AUTTOAZATons

Cycle Count Plan Filiers  Documents

Cycle Count Plans % Guide X  CyceCoumtPlans X Guide? X

Cycle Count x

Feb 21, 2020 4:00 AM

To print the list of items in the cycle count generated, tick the box by the Cycle Count No.
Navigate to the bottom and select Download.

# Buyer SCA Dashboard %

CydeCountPlans % Guide %

Cyde Count Plans % Guide2 »

Explorer
Q Falcers fedick [Site: Eastemn Re
B castern Regional Medical Store.

Cycle Count ®
Cycle Count Report

Q Filvers tedic): [Cycie Count Flan Request: Guide 211 [[Planned Date: Feb 20, 202 - Feb 28, 2020][State: Draft Closed Discrepancy Review Revew Completed, Anarng In Progress]

unene | B |mwm

SIS

Cuele Count Mo

Feb 21, 2020 Feb 21, 2020 400 AM

Wiewng1-10f1  Selectect 1 3¢




» To start the cycle count, click on the Cycle Count No you want to execute.

Jrher Mgt Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Contral Canfig

hboard %  CydeCountPlans x  Guide X CyleCountPlans x  Guide2 x  [ESTRIRN R

Cycle Count Report

= Eastemn ke Q Fitcars fedic); |Cyde Count Plan Request Guide 21|[Planned Date: Feb 20, 2020 - Feb 28, 2020][State: Draft Closed Discrepancy ReviewReview Completad Awarting In Progress]
| Wtadical Store | | |

B curia e g | ineio | [ | inventory piscrepancy | Earliest Start Date
] Feby 21, 20200 Felp 21, 2020400 AM

» A window with the list of items in the selected location will pop up. Note that the state will be in
Draft.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgme  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgme

Command & Central Config

Plans = Guide

1B Standard Template *

Cyele Count No: 1 3330

Cycle Count Grou|

Cycle Count Plan Request:

Sivw: Estern Regionsl Madicsl Siore

Location: INFUSION Z0KE

Planned Date: Fen 21, 2020
Earibese Start Dace: Feb 21, 2020 400 AM

Pesting Dace:

Sodiem Chlonde 0.9% Injectable
Solution, 1% 500 mL Bag

Glucosa/Sodivm Chioride S%10.9%
Ingectable Solution, 1 x 500 mL Bottle

> Navigate to Actions and select Assign Users. This will enable you assign others who will assist in
the cycle count.

Contract Mgme  Order Mgmt  Transportation  Warehouse Mgme  Inventory Mgme  Admenistration  Reports  Tools  Traming Guides  Dashboard Mgme

Command & Contral Config

5 X Guide

1B Standard Template =

Cycle Count No: 13350

Cycle Count Group

Cycle Count Plan Request:
stace: [

Origin: ONE

Sive: Easiern Regionsl Medical Siore

2 Location: INFUSION ZONE

d Planned Date: F

2020

Eartiest Start Dace: F.

Posting Dace:
Authorization: View Pending Auth

Bulk Data  Aftempts  Notes  Documents

10V Unies Per
em Item Description Auto Generated | Line No Aventory No qryvom | invacy Actusl Qoy P
View Bulk Data 10119901 Sodium Chioride 0.9% Injectabie ves 1 1504697 Each 300
Sodium Chioride | Solution, 1 x 500 mi_ Bag
Glucosa/Sodium Chioride S%/0.9% ves 2 47704 Each 20323

Inpectabie Solution, 1 x 500 mL Botrle

theme=madulethemes#ZFDefoult Themesics=0

» After assigning users you submit.



Cycle Count Lines

Cycle Count No: 1355 SR Eastenn Heg
Cycle Count Group: 2020-02-21 Location: INFUSION 20Nt
Cycle Count Plan Reque: g 2\ Planned Date: Feb 2
State: Dratt Eartiest Start Date: Feb 20 2020 450 AM
origin Assign Users X

Authorization
Cycle Count Group Planned Date

f

ViewBuk Data 10119501 2

View B

| Glucose/S

Yes ) 47704 Each

SucomSodium  Ingectable Solubon, 1 x 500 mL Bottle

» The Assigned Users will now appear. Then click on Submit.

Contract Mgme  Order Mgmt  Transportation  Warehouse Mgme  Inventory Mgme  Admenistration  Reports  Tools  Trmning Guides  Dashboard Mgmt  Command & Control Config

Buyer SCA Dashboard % Cydle Count Plans % Cycle Count Plans %

1B Standard Template ¥

Cycle Count No: 13350 Sice: Eastern Regionsi Medical Siore
Cycle Count Group: 2020-02.21 * Location: | INFUSION ZONE X (o}
Cycle Count Plan Request: Gue /1 * Planned Date: Feb 21, 2020 e
Seate: Deatt Eartiesc Start Dace: Fob 21, 2020 400 AM mo
Origin: ONE

Cycle Coun

ViewBuikData % ©

Authorization: View Pending Autnar

es Bulk Data Attempts  Notes  Documents

v Unics Per Actual Units.
cem Description Auto Generaced | Line No # iovencoryo | Qoyvom | v aty # Actusl Qty | Package # Per Package
01195 Sodwm Chioride 0.9% injectable Yos 1 1902697 Each 300 -
Sodium Chionde  Solution, 1x S00 miL Bag

0.9% Injectable

Sofution, 1 x 500

mi Bag

> Note that the state of the cycle count changes to Awaiting.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgme  Inventory Mgme  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

B Standard Template ¥

Cycle Count No: 13330 Sice: Eastern Reglona! Medical Stoce
Cycle Count Group: 20200221 Location: INFLISION ZONE
Cycle Count Plan Reg Guda 2/1 Planned Date: Feb 27,2020

Earfiest Scart Dace: Feb 27 2020 400 AM
Posting Dace:
Authorization: Ve Pending Autnorzatons Assigned Users: ghilivs Yaye

Cycle Count Uines | BulkData  Attempts  Noates  Documents

Wiew Bulk Data 10115501 Sodium Chionde 0.9% Injectable Yes 1 1904697 Each

Sodwm Chlonde | Solution, 1 x 500 mL Bag
0.9% Irgactable
Soluton, 1x 500

mi Bag

ViewBuik Data  100727-01 Glucose/Sodium Chioride 5%/0,.9% Yes 2 47704 Each 20323

19

Glucose/Sodium | Injectable Solution, 1 x 500 mL Bottle
Chlonde 5%/0 %%



» Navigate to Actions and click on Start Counting.

Contract Mgme  Order Mgma SpOrtat sse Mgme ¥ Mgme Reports  Tools  Traning Guides Dashboard Mgme:  Command & Control Config

ard = Cycle Count Plans Cycle Count Plans 4 Cycle Count % 13380 =

1B standard Template »
Cycle Count No: 13380
Eyele Count Group: 20

Sivw: Eastern Regionsl Medical Store

Location: INFUSION ZONE

Cycle Count Plan Request: Planned Date: Fen 21, 2020
Seace: Ananng Earfiesc Start Dace: Feb 21, 2020 400 AM
Origin: ONE Posting Dace:

Authorization: Veew Pending A

Assigned Users: ghi

BulkData  Attempts  MNotes  Doo

Inv Uinits Per Actual Unies Per
Item Iem Description Auto Generated | Line No Inventory No Qty uos v Oty Actual Oty Package Package Serial No
10119901 Vs 1 1504657 Each 300 E
Sodism Chionide
©.9% Irgactable

Glucesa/Sadinen Chioride S4/0.9% Yes z ATT04 Each 20.323
Inyectable Solution, 1 x 500 mi Borle

5702-5pt onenatwork comyoms/public/renderPanel jspTtheme =maodulethemesk 2FDefault Themalicls=One.oxt. page. Detail?

> Note that the state changes to In Progress

|
Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Admenistration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# Buyer SCADashboard ®  CydeCountPlans ®  Guide ®  Cycle CountPlans % Guide pcle Count 13380 »=

Count - Standard Template *
Cycle Na: 13280 Sicw: Exsten Regional Madical Stora
Location: INFLISION 0N
Planned Dace: Feb 21, 2020
Earfiese Start Dace: Fob 27, 2020 400 &M

Posting Dace:

Assigned Users: gf

Playe

Bulk Data  Amernpts  Naotes Do

Auts Generated | Line No Inventory No ‘ Qty UOM v Qoy Actual Oty
View Bulk Data 10115301 % Injectable e 1 1504657 Each 300 -
Sodiem Chioride | Solution, 1x 500 mi Bag
0.9% Irsectable

> Go to Actions and select Update. Please note before this action is carried out the physical count
should have been completed

J Cycle Count Lines | BukData ~Attempts Notes Documents

i Units Per | Actual Units Per

Invefitory No Actual Gty Package Package Sarial No
ViewBulk Data 10015301 Sodiim Chionde 054 |njectakle Yes 1 1504657 Each 300 =
Sodiem Chionide | Solution, 1% 500 ml. Bag
0.5% Inectable

Salution, 1 1 501 p—
e Assign Usérs

VewBukData 10072701 | GucosefSodium Chloride SW09%  Yes 2 am Exch 03B o
Glutosa/Sodium | Inactable Solution, 1 x 500 ml Bottle

Chionde 5%40.5%

Update Group

nST02-5pt. onenatwork.comyoms/public/renderPanel jzp? theme =madulethe

ctorPanal®

fault ThemaBicls=0ne,ext. page Detz
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> Populate the quantities counted at the Actual Qty field. Please take note of the batch/lot

numbers and expiry dates. After populating the actual quantities, click on Submit at the bottom
of the screen

Cycle Count Lines | BulkData  Amempts  Notes  Documents

lkbata % @ s 1 1904657 10119501 Sodwm Chloride 0.9% Injectable Each 0]

Sadurr Chinde  Solutian, 1% 500 il Bag

0.9% Injectable

Solution, 1x 500

il Bag

-

fiermeee s s s e - PO R Fak ammm
i 2
[+ P & Update Group

> Navigate to Actions and select Complete Counting.

Comeract Mgme  Order Mgmt  Transportation  Warehouse Mgmet  Inwentory Mgme  Admnistration  Reports  Tools  Traning Guides  Dashboard Mgme  Command & Control Config
# Buyer SCA Dashboard Cycle Count Plans % Guide

Cycle Count Plans X Guide 2 x

Cyde Count X

B standard Template w

Sine: Eastem

Locatian: INFLS

Cyele Count Group:

Cyele Count Plan Request: «

Planned Dage: Fet 21, 2020
Scace: In Progress

Eariiess Start Dace: Fet 21, 2020 4:00 AM

Origin: ONE Posting Dage:
Authorization: Ve Pending AUNornzatons Assigned Users: ghilmes_vFiaye
Cycle Count Lines | BulkData  Amempts MNotes Documents
v Unies Per
e Description Auto Genersted | Line No Inventony No ary UoM | Inw Gy Actual Gty P
Sodivm Chionide 0.9% Injectable Yes 1 1904697 Each 300 0
Solutian, 1% SO0 miL Bag
Glucosa/Sodsmn Chioride S410.9% Yes 2 47704 Each 20323 100
v | Inpectable Solution, 1 x 500 mL Bottle

> Note that the state changes to either Closed or Review Completed.
v Closed: The state is Closed if there were no discrepancies hence no action is required.

ContractMgmt  OrderMgmt  Transportation  Warehouse Mgmt  InventoryMgmet  Administration  Reports  Tools  TrainingGuides  Dashboard Mgmt  Command & Control Config
# Buyer SCADashboard % Cycle Count %

1BiStandard Template ¥

Cycle Count No: 13400

Site: Eastern Regional Medical Store

Loeation: NON - MEDICINE STORE D
Planned Dace: Feb 24, 2020
Eartiess Star Dace

Posting Date:

ce W 1874604
Mask

21



v Review Completed: The state of the cycle counts changes to Review Completed if there
were discrepancies between actual quantity and inventory quantity.

Cycle Count No: 13230 Sive: Eastern Regional Madical Sorg
Cyele Count Group: 2020-02-21 Location: INFUSION ZONE
Cycle Count Plan S Planned Date: Feo 27, 2020
- Posting Dace:

Inventery Dlscrepancy. MUl Assigned Users: ghilmes_ Ve

Authorization: Ve Pending Aumna

Cycle Count Lines Bulk Data Attempls MNates. Documents

NV Units Per Actusal Units Per

Auto Generated | Line No Inventory No |oqunu I Qey |mu¢ln¢y
Soctium Chloride 0.9% Injectabla Yes 1 1904697 Each 300 100
cride | Solution, 1 x 500 mL Bag

Serlal No

View Bulk Data

View Bulk Data GlucosasSodium Chioride S%0.9% Yes. z 47704 Each 20323 100

oo abie ol 1 O o e

v The following actions should be carried out when the state is Review Completed:
= Navigate to Actions and select Apply Adjustments.

ContractMgmt  OrderMgme  Transportation  Warshouse Mgme  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

Plans % Guide %  CydeCountPlans ®x  Guide2 ®  CydeCount % [RECSOE]

B standard Template »
Cycle Count No: 13280 Siow: Eastern Regional Medical Store

Cycle Count Graup: 20 Locatian: (1L N

Cycle Count Plan Reques: Planned Date: Feo 21, 2020
Stace: Revien Earfbest Start Dace: Feo 21
origin Posting Date:
Invencory Discrepancy: 1 Assigned Users: g1 ye

Authorization: Vi<

Cycle CountLines | BulkData  Aumempts Notes  Documents

1w Unics Por | Actusl Unies Per
1eom Irom Description Ao Genarated | Line Mo Inventory No Quy UOM | Inv ey Actual gty package Package sarial No
Sodium Chiorids 0.5% Injectabla e 1 1904657 Each 300 100 =
P hioride | Solumon, 1% 500 mL Bag
5
ViewBuk Dota 1 GlucosesSadivm Chioride Swa% yes. 2 4704 Each 20323 100

= |f there were discrepancies click on Inventory Discrepancy to print the
discrepancy report.

Posting Bate:
Asalgned Users. ghini VP

BulkData  Attempts  MNotes  Documents

Cyele Count Lines

I Units Per | Actual Units Per
Item Description AuoGenerated | LineNo | InventoryNo [ QryUoM | vy AcwalQty | Package Pahage serlal No
o Soddum Chioide 0.9% Inectale s 1 1904697 Each m 100 .
Sodum Chlonde | Selution, 1x 500mL Bag
(5% Injectable

Solution, 12 500
il Bag

ViewBulk Data 100727401 Glucose/Sodium Chioride 5%/0.9% Vs H 4TI Eich 03n 100 .
e i | [nisable Enl i { 3 £ ) Basele

i '



= The state of the cycle count will change to Closed.

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

(B standard Template ¥
Cycle Count No: 13400

Cycle Count

Planned Date: Feb 24, 2020

origin: U Earliest Start Date
Authorization: Vicn

 Autharizations Posting Dace

View Bulk Data ce Face Mask No 1874604 Each

Cycle Count
Cycle count is used when carrying out spot checks

System Process Steps

» Loginto the system using the URL www.rtvn9702.onenetwork.com

lega=] One Network Enterprises™

& Forgot Username?

& Forgot Password?

&= Contact Support

» Ensure that you in “Warehouse Manager” role

0
N . R il
Contract Mare OrcerMeme Transportation  Warehouse g oice adenin (ENTERPRISE_ADMIN) - Ministry Of Health Ghans

Supplier Order Manager (Ministry Of Health Ghana,Supplier Order Manager) - Ministr Switch Themes

# Buyer SCA Dashboard x

- - - - . . ., ser Profile
ministrator [Ministry OF Health GhanaS y Chain Administrator] - Ministry Of Healt... Jser Profil

" - Seesio SrmaLion
[ransoartation Manager (Ministry ealth Ghana Trarn >ession Information

Purchase Order Summary

v Warehouse Manager (Ministry Of Health GhanaWarehouse Mat

Q Filcers (editk [Sho

States With Zero Count: N

Warehouse Manager (Ministry Of Health Ghana Warehouse Manager]
Medical Store/Eastern Reglonal Medical S1ore

Draft 1 0 0

New

Vendar Confirred
Vith Changes

Vandor Rejectid 2 0 0

23


http://www.rtvn9702.onenetwork.com/

> Navigate to Warehouse Mgmt tab

Contract Mgmt  Order Mgme  Transpariation

meentory Mgmt  Administration  Reports  Took  Training Guides  Dashboard Mgme  Command & Conral Canfig

I Wiarehouse Mgt I

# Buyer SCA Dashiboard X

Opars

Purchase Order Summary T

Q) Fileers (editk [ States With Zeca Coun: No] Creaton Diate: Fet 21,2019 335 AN - Feb 21, 2020 336 AM)

(raft i i ]

> Scroll down to Inventory Audit

’i.DrI'.IJL!M;rrII Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgme )’\H'Mu.illmz Reports Tools Training Guides Dashboard Mgme  Commarsd & Contral Canfig

‘Warehouse Explarer

ooy

Q Filtersfeditk: [Show States With Zero Counc: Noflc, Fei 21, 2020 3:36 AM)
Pick Lists
) R ¢
Recelpts .
et 1 o g
Packing Lists
ey ag
Putaway Lists
Vendor Confirmed 27 ey
With Changes nwentary Mave Orders

Vendor Rejected

ation Inventory

L Promising 15 Cycle Coungians
’

(@

> Select Cycle Count
In Buyer SCA Dashboard % - Location Hierarchy

Warehouse Explorer

Purchase Order Summary m

Issue Inventory

Q Filcers fedic): [Show States With Zero Count: Noj[C| Feb 21, 2020 3:36 AM]
Pick Lists
Receipts
Draft 1 -
Packing Lists
New 98
Putaway
Vendor Confirmed 7 utaway Lists
With Changes Inventory Move Orders
Vendor Rejected 2
Buyer Confirmed 2 Location Inventory
with Changes
Open 39 Reports
Buyer Change 3 (1] (]
Im y D epancies
Requested v y Discrepancle
Nendor Chanse 1 n n

Cycle Count Schedule

24



> A Cycle Count Report opens

25

Selected: 0

New Data Cube

> Navigate to the bottom right of the screen and click on New Cycle Count

Cycle Count Report

Q. Filters (edick_[Flanned Date: Feb 24, 2020 - Mar S, 2020][State: Draft. Discrepancy ReviewReview Completed Awalting.In Progress]

E Cycle Count No | Line No Planned Date Earllest Starc Date ln-m ||u=mo=cnpuun |

Inwentory Discrepancy

Selected: 0

Create Link | Mew Data Cube POt v Upload | Pring

Mew Cycle Count

Contract Mgmt

Order Mgmt

Transportation  Warehouse Mgmt

Inventory Mgmt  Administration

Boports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# "uyer SCADashboard x  CyceCount % RG]

1B standara Template ¥

* Cycle Count No: 13400

Organization: Eastern Regional Medical 5t

Cycle Count Group: sSite: Eastern Regional Medical Store
State: * Location: @
Origin: Ul * Planned Date: t
Earliest Start Dace: mo
Pesting Dace: t

External Assigned Users:

Cycle Count Lines Notes  Documents

Auto Generated | #* Line No |I|m¢morym o ttem

Kg Update Group
A A “ﬁ

» These mandatory fields are:



v’ Cycle Count No: This is system generated

IﬂSldnLIaldTﬂnp\ale v
[ Cycle Count Na: 13400 P Organization: Eastern Regional Medcal Store

Cycle Count Group: Site: Easton Regional Medcal tore
State: # Location: Q
Orgin: * Planned Date: B
Earles Start Dite: s0)]
Posting Date: 1]
External Assigned Users:

v’ Location: The store the cycle count is to be carried out

# Buyer SCADashboard % Cycle Count % EEETASTUIOTIEE]

Bsundard Template ¥

* Cyele Count No: 13400 P Organization: Eastern Regonal Medical Store

il Widlieal Sragi

Cycle Count Group:
State! * Location:
Origin Ul anned Date:
farlies SartDate: #o
Pasting Date: i

External Assigned Users:

v Planned Date: The specific date the cycle count is to be carried out

# Buyer SCADashboard % Cycle Count % EUEHSTCIETTIEE]

(Bistandard Template ¥

* Cycle Count Ne: 13400 F Organization: Eastern Raglonal Medical Store
Cycle Count Group: Slte: Eastern Reglonal Medical Store
Seate: * Location: Q
Origin; L * Planned Date: ]

Posting Date! i}

External Assigned Users:

LT S Y Msszs  Pasmssas

Below the mandatory fields are five tabs: Cycle Count Lines, Bulk Data, Attempts, Notes and
Documents.



27

# Buyer SCADashboard x  CydeCount » [T

Bistandard Template

* Cycle Count No: 13400 » Organization:
Cycle Count Group: Sice: Fas
Seate: “ Location

Origin: Ui + Planned Dace

Earliest Start Dace.

Posting Date:

External Assigned Users:

Cycle Count Lines Notes  Documents

Auto Generated | #* Line No |/|m...mqu.. # tem
®x © No. 1

Cycle Count Lines: This allows the user to select specific items for spot checks. Kindly
note that the items are selected individually by clicking on the radio button in the
Inventory No field.

# Buyer SCADashboard % Cyde Count % [[ECAISVERI T
1B standard Template *
* Cycle Count No: 13480 » Organization:
Cycle Count Graup: Sice: &
Seace: * Location: | Non-Medkines x a
origin: Ut ~ Planned Dace: War &, 2020 "
Eariiest Start Dace: mo
Posting Dace: -}

External Assigned Users:

Cycle Count Lines

Notes  Documents

#* Line No |lnmquu¢ ‘Ilﬂn ‘mmnmrlw-»

1

An Inventory screen pops up with the list of items in the location the spot check is to be
carried. Tick the circle by the Inventory No of the item to be spot checked and click on
OK.

" Reports  Tools Tranng Guides Dashboard Mgme  Commary 4 & Control Config

Examination Gloves Large BMRS Karnin Hospital
size

To add more items, click on Add and follow the procedure above again.
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* Eycle Count No: 13400

Cycle Count Graup:

Srave:

Origin

MNew Cycle Count

Motes.

Documents

Organization:

Sice:

* Location:

* Planned Dace:
Eartsest Start Dace:
Posting Dace:

Excernal Assigned Users:

| Itam Description

Eastem Region

Eastenn Regional Madical 5

Madical Sore

B standard Template +

> Navigate to the bottom of the screen and save.

Contrac!

tMgmt  Order Mgmt  Transportation

# Buyer SCADashboard % Cycle Count

Warehouse Mgmt

Inventory Mgmt

New Cycle Count %

Administration  Reports

Tools  TraningGuides  Dashboard Mgmt  Command & Control Config

* Cyche Count No: 13400

Cycle Count Group:

State:

rigin: Ul

Cycle Count Lines

[ —

Notes

Documents

WBStandard Template ¥

‘Organization: Eastern Regional Medical Store

‘sice; Eastern Regional Medical Store
* Location: (NON -MEDICINE STORE D x| @

l:]

* Planned Date: Fab 24, 2020
Earliest Starc Dare:

Posting Dace:

External Assigned Users

[—

j=fo)

-]

]

© add

& Update Group

r SCA Dashboard % Cycle Count

Cycle Count Grau

Cycle Coun

Viesn Bk Data

Cycle Count

Ma: 13400

Origin: U

Rutharizatian: Vi Pending Aumo

t Lines

Item
7o

x IE

BulkData  Aremprs

Item Description

Face Mask

Nores

700363 Face.

Mask

Face Mask

3400 »=

Documents

Auto Generated
Mo

Line No

Please note the state is in Draft. Go to Actions and Submit.

Sicw: Eastern Regionsl Medical Stoee

Location: NON - MEDICINE STORE L

Planned Date: Fes 24, 2020
Eariese Seart Date:

Posting Dae:

‘ inventory No |m,uun I Qty

1874508

Each

40,150

T

1B standard Template »
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» A Submit verification screen opens. Submit again.

# Buyer SCA Dashboard % Cycle Count %

1Bistandard Template ¥

Cycle Count No: 13400 Site: Eastern Regional Medical Store

Cycle Count Group: * Location: | NON - MEDICINE STORE D x Q
State: Dralt * Planned Dace: Feb 24, 2020 (]
Origin: Ul Earliest Start Date: [=[o]

Authorization: View Pending Authorizations Pasting Dare: (-]

External Assigned Users:

Cycle CountLines | BulkData  Attempts Notes  Documents

|mnmm‘umun |llmenmryNn Qry UOM |lm0q
ViewBulkData ¢ © 700363-Face Face Mask No 1

1874604 gach 48,150

‘

© Add & Update Group

> Please note that the state of the cycle count changes to Awaiting.
|

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  DashboardMgmt  Command & Control Config

# Buyer SCADashboard % Cycle Count %

(Bistandard Template *

Cycle Count No: 13400 §ite: Eastern Regional Medical Store

Cycle Cou a . Location: NON - MEDICINE STORE D
State: Awaiting Planned Date: Feh 24, 2020
d Earliest Start Date:
Authorization: View Pending Authorizations Pasting Date

Cycle Count Lines | BulkData ~Atempts  Notes  Documents

Inv Units Per | Actual Units Per

Auto Generated | Line No ‘ Inventory No ‘WUOM Inv Qry ‘mﬂw Package Package ‘ Sarial Ng

Wiew Bulk Data | 700363 Face Face Mask No

1874604 Each 40,150

> Navigate to Actions and Start Counting.

Cycle Count Lines | BulkData ~Attempts  Notes Documents

Inv Units Per | Actual Units Per

Auto Generated | Line No ‘Invmtwun ‘myuom Inv Qty ‘k\:uulw Package Package ‘s:rlumu
ViewBulkData  700363face  Face Mask No 1 1874604 tach 40,150
Mask

Assign Users
Cancel Awaiting

i pdte
Update Group

S




> Please note the state changes to In Progress.

# Buyer SCA Dashboard & Cycle Count ¥

IIStandamTemplale v

Cycle Count Ne: 13400 Site: Eastern Regional Medical Store

Location; NON - MEDICINE STORED

State! I Progriss Flanned Date: Feb 24, 2020
Earlest Start Date:
Authorizatian: View Pending Autharizations Posting Date:

Cycle Count Lines | BulkData ~ Artempts  Notes  Documents

> Go to Actions and select Update. This will enable you to populate the actual quantities counted
at the Actual quantity field.

ContractMgmt  OrderMgmt  Transportation  WarehouseMgmt  InventoryMgmt  Administration  Reports  Tools  Traiming Guides  Dashboard Mgmt  Command & Control Config

# Buyer SCA Dashboard % Cycle Count %

1B standard Template *

Cycle Count No: 13400 Sice: Eastern Regional Medical Store
Cycle Count Group: Location: NON - MEDICINE STORE D
State: In Progress Planned Date: Feb 24, 2020
Origin: U| Earliest Start Date:
Authorization: View Pending Authorizations Pasting Date:

Cycle Count Lines | BulkData Auempts Notes Documents

View BulkData | 700363 Face Face Mask Mo 1 1874604 Each 40,150
Mask

Assign Users

Cancel

e
‘

Update Group

> Populate the Actual Qty. Please take note of the batch/lot numbers and expiry dates. Click on
Submit at the bottom of the screen.

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  InventoryMgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# Buyer SCADashboard x  Cycle Count %

1B Standard Template

Cycle Count No: 13400

Cycle Count Group:

State: In Progress
Origin: Ul
Ruthorization: View Pending Author zations Earliest Starc Dace

Planned Dare; Feb 24, 2020

Posting Dace:

Cycle Count Lines | BulkData  Atempts Notes Documents

Line No

V874504 ToosERae  Foce Mask facn a1

‘ y
s | d UpsateGroup




> Navigate to Actions and Complete Counting.

31

Dashboard Mgme  Command & Control Canfig

Reports  Tools  Traning Guides

Contract Mgme  Order Mgmt  Transy Mgme | ¥ Mgme

B srandard Template

Cyele Count No: 12230 Sivw: Eastern Regionsl Madical Store
Location: INFUSION ZC0ih
2020

Cyele Coune Group: 20.
Cycle Couns Plan Request: Planned Date: Fen

Stave: In Progr

Earisest Start Dace: Fob 2020 4:00 AM
Posting Dase:

Origin: Ore
s Assigned Users: ghilm

Authorization: Veew Pending AUnor.

Mates

1tem
10119901 Yes 1
Sodnsm Chionde
0.9% ingect.
’ Assign Users
View Bulk Dista Glucosa/Sodium Chioride 530,95 Yes z 47704 Each 20323 100 -
Inpactable Solution, 1x 500 mL Bottle
hitg frtwn spt.on waork.com/oms, blicr Pthemr
L.

The state changes to either Closed or Review Completed.
v' Closed: The state is Closed if there were no discrepancies hence no action is required.

Command & Control Config

Worehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt

ContractMgmt  Order Mgmt  Transportation

Cycle Count %
1B Standard Template

Cycle Count No: 13400 Site: Eastern Regional Medical Store
Cyele Count Locacion: NON - MEDICINE STORE D
Planned Dace: Feb 24, 2020

Earliess Scarc Dace;

Authorization: View Pending Authorizations Posting Date:

es | BulkData  Auempts  Notes

Cycle Count

40,150 40,150

ViewBulkData | 700363 Face Face Mask

Mask

v Review Completed: The state of the cycle counts changes to Review Completed if there
were discrepancies between actual quantity and inventory quantity.

Cycle Count No: 13230 $icw: Eastern Regional Madical Store
Cycle Count Group: 201 Loeation: INFUSION ZONE

Planned Dace: Feb 27, 2020

5 Reveew Completed Earisase Scart Dace: Feo 21, 2020400 &M
o Posting Dare:

Assigned Users: ghilmes VPuaye

Cycle Count Pla

Inventery Discrepancy.
Autharization: V.=

BulkData  Awemprs  Notes  Documents

Sodim Chionde 0.9% Injectable Yes 1

ViewBulk Data  101199:01
Solution, 1% 500 mL Bag

Glucosa/Sodivm Chioride 5%00.9% e 2 47704 Each 20323 100

£ ) Gosie

View Bulk Data

[ —




v The following actions should be carried out when the state is Review Completed:
= Navigate to Actions and select Apply Adjustments.

ContractMgme  Order Mgme  Transportation  Warehouse Mgme  Inventory Mgmt  Admenistration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

13380 »
B Standard Template =
Cycle Couns No: 13280 Sive: Easierm Regional Medical Score
Cyele Count Graup: 30
Cycle Count Pan Request

Loeation: INFUSION ZONE

Flanned Dage: Feo 21,2020

Stmcn: Review Complesed Earfbest Start Dace: Fib 21, 2000 400 AM
Origin: ONE Posting Daze:
Inventery Discrepancy: Mutioie Assigned Users: ghilims VPlaye

Authorization: Ve Pending AuIa2ancns

Atempts  Notes  Documents

Ioom Descripsion Auto Generated | Line No Jovencory No | Qey UOM | i ey
Soium Chiorids 0.9% Injectatia Yes 1 1904697 €ach 200
Soluion, 1 x 500 i, Bag.

View Bulk Diata

s 2 47704 Each 20323

702-5pt onenatwarkcom/oms/public/rendarPanel jsptheme =modulethemes w2 DefoultTheme icls =Ona. ext. page DetoilPages

= |f there were discrepancies click on Inventory Discrepancy to print the
discrepancy report.

Posting Date:
Aaslgned Users: gl Vi

Cycle Coun BulkData  Attempts  MNotes  Documents

I Unies Per | Actual Units Per
i Descrpion AusGunereed |Uneho  |mnoyN  |QyUOM (WO Aoy |Padap (Mol | s

ViewBulk Data 10115301 Sodhum Chioride 0. 3% Injectable Yes 1 1004697 Exch 0 100 -

Sodem Chionde | Saluton, 1x S00mL Bag
0% Injectable
Solution, 1.2 500
L Bag
ViewBulk Data 100727401 Glucnse/Sodium Chioride 5%/0.9% V&5 H 4TI Esch 03n 100 .
Plisoca oo | lnissble Colston 4 o £ =) Dasse

1 ]

= The state of the cycle count will change to Closed.

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

[

1B Standard Template

Cycle Count No: 12400 Sice: Eastern Reglonal Medica Store
cycle Count Location; HON - MEDICINE STORE D
Planned Dace: Feb 24, 2020
Origin; Ul Earliest Start Date:
Authorization; Vien Pending Authorizations Pasting Date:

Cycle CountLines | BulkData Atempts Notes Documents

InvUnits Per | Actual Unies per

Item Description Auto Generated | Line No Inventory No |my\mu| ‘Ima!y ‘munlmy ‘Pm.e Package ‘suulm
ViewBukData  70033face  Face Mask Mo 1 1874604 Each 0,150 40150
Mask

32



Inventory Transactions

Inventory Move (Relocation)

Lesson Context

Purpose of this Activity

To relocate commodities to their respective
locations from main storage

When Task Begins

When facilities are onboarded with main storage
as their only location

Person(s) performing Task

The officer in charge of stores or designated
person

Task is Completed when

Inventory is received in the new location

System Process Steps

» Log into the system using the URL www.rtvn9702.onenetwork.com

leaS] One Network Enterprises™

& Forgot Username?

& Forgot Password?

& Contact Support

» Ensure that you in the “Warehouse Manager” role

33



http://www.rtvn9702.onenetwork.com/
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M\

7

Contract Mgmt  Order Mgmt  Tra i Warek i . . .

kot telietnhitdt t Erterprise Admin (ENTERPRISE_ADMIN) - Ministry Of Health Ghana

# Buyer 5CADashboard % Supplier Order Manager (Ministry OF Health Ghana Supplier Order Manager) - Ministry OF Health Ghana/ Switch Themes
Supply Chain Administrator (Ministry Of Health Ghana Supply Chain Administrator) - Ministry Of Healt... User Profile

Session Information

Purchase Order Summary ,

Force Refresh
Q) Filters (editk [Shiow SLates With Zera Counl: Nej[Creation Date: F§ Cosnmand Cantar Lale

() Warehouse Manager (Ministry Of Health Ghana Warehouse Manager] - Ministry Of Health Ghana/Eastern It('giou.:()

Medical Store/Eastern Regional Medical Store

Draft i 0 0 -
New 9% 0 ]

Wendor Confirred i 0 0

Vith Changes

Vindor Rejectied 2 0 ]

O

0 0

Navigate to Warehouse Mgmt tab then select Inventory Move Orders

Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

<t Mgmt  Order Mgme  Transportation

# Buyer SCA Dashboard  »

Issue Inventory

0

Q Filters (edit): [Show States With Zero Count: Nal[C Feb 24, 2020 4:43 AM)
Pick Lists
Receipts

Draft . d
Packing Lists

New =

Vendor Confirmed 2 Putaway Lists

with Changes

vandor Rejected 2
Buyer Confirmed 2 Location Inventery
With Changes

Inventory Audit

In Promising, 15,

Open 39 Reports

Buyer Change E ) o

Requested

Vendar Chanse. 1 0 o ]

Viewing 1-17 of 17

> An Inventory Move Orders Report screen will open.

Contract Mgme  Ordler Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Admanistration  Reports  Tools  Training Guides  Dashboard Mgme  Command & Contral Config

Inventory Move Orders

E3

Explorer Inventory Move Orders Report]
Q4 Filvars (edizk None

B Eastern Regional Medical Siore

aiting Approwal, intransit, e cerved Open]

2z "
102 .
" o
" o
" o
.
Viewing 1-27 of 27 Selected: 0 New Data Cube




> To create a new inventory move order, click on the New Inventory Move Order at the bottom of
the screen.

plorer Inventory Move Orders Report

1 Filters (edit). None Q Filters (edity [State: DrafLAwaiting Approval Intransit, Received Open]
Bi Eastern Regional Medical Store

Line Number
10220 : 0 -«
10221 " o
10223 " o
10224 " o
10226 " o
10227 " o
20454 N o
20484 " o
20504 . o
20524 " o
20525 * o

‘ >

Wiewing 1-27 of 27 Selected: 0

> A screen will pop up with mandatory fields to be populated.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# ©_yer SCADashboard % | Inventory Move Orders % [l

1B standard Order Template

= Inventory Meve Order 20744 | & Posting Dace: (-]
Mo
Planned Move Date: [0
Organizasian:
Size: Easie
* Locacian:
* To Lecaion:
Equipment:
Tetal Amount:
Inventory Move Order Lines | Documents
#* Line No # Packing Line | # Item Item Description |l Ext ltem Name # Quy unit Price Line Amount
e 1 L&) =
0 C
Agalne @ AcdSeralizedline oy Baten Picking  @New LEN & Updae Group
Ea
=

v Inventory Move Order No: This is always prepopulated by the system

LONMACt MEMT  Uroer MM Iransporanon  Warenouse Mgmt  INVENTory MEME  ADMINISTFN0N  KEPOMS 10015 IFAINING BUIOES  LIAsNDOEra MEME  LOMMAanad & Lontrol Lonmig

L DTV GET I TG EIG IR  Create Inventory Move Order X

Bistandard Order Template ¥

+ Inventary Meve Order 20744 | P Posting Date: i)
Planned Move Date: 0]

Organization: Eastern Regional Medical Store
Site: Eastern Regional Medical Store
* Location: Q
* To Location: Q
Equipment: Q

Total Amount:

v’ Location: Refers to the current location of the items (main storage)

35



Contract Mgmt ~ Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  DashboardMgmt  Command & Control Config

1B Standard Order Template »

* Inventory Move Or:er [20744 F Posting Date: 2
o

Planned Move Date: mo

Organization: Fastern fe

Equipment:

Total Amount:

Inuentary Move Order | ines Documents

v To Location: New location for the items being moved.

Contract Mgmt ~ Order Mgmt  Transportation ~ Warehouse Mgmit  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

Create Inventory Move Ord

1B Standard Order Template

* Inventory Move Order 20744 » Posting Date: (=
No:

Planned Move Date: [l 0]

Organization: Eastern f Medical Store

Sice: Eastern Regional Medical Store

slocas

op

[ * Te Location:

4

Total Amount:

ContractMgmt  Order Mgme  Transportation  Warehouse Mgmt  Inventory Mgme  Administration  Reports  Tools  Training Guides  Dashboard Mgme  Command & Control Config

Create Inventory Move Order %

1B Standard Order Template *

*Inventory Move Order | 20744 » Posting Date: =
No:

Planned Mave Date: (il 0]
Organization: Eastern A Medical Store
Sie: Eastern Regional Medical Store
* Location: [}
* To Location: Q
Equipment: a
Total Amount:
Inventory Move Order Lines Documents
#* Une No # Packing Line ‘Ilum |Iumbucrl|mon |IExtlumNomc # Quy Unit Price Line Amount
*® 1 w =

Add Serialzed Line o BawchPicking  @Bew LPN

> Click on the notebook icon (as shown below). All items in the current location will pop up.

nes | Documents

Inventory Move Orde

#* une No ‘ # packing Line ‘flmn

1 *

Qaddline @ addSerialzed Line oy BatehPicking  Wew LEN & Update

36



> Select all the items to be moved and click OK. Take note that there might be other pages of
items.

CONtract Mgmt  Order Mgmi Iransportation  Wareniouse Mgmt  Inventory Mgmt  AQMINIStration  Reports  100is  Iraming Guides  DashbDoard MEgmt  COmmand & CONtrol Conng
1B Standard Order Template ¥
* Inventory Move Order 20744 » Posting Date: i}
No:
Planned Move Date: sl O}

Organization: £astern Regional M tor

Siee: Easiern Regocal Me Location Inventory
* Location: | INFUSIOH NE

Q Filters (edit): [Negative Inventory: Hide][Location: INFUSION ZONE](Status: AVAILABLE]

* Yo Location: | STATIONERY ZONE

Equipment:
Total Amount: 100727-01 Glucose/Sodium Chioride 3121806 INFUSION <
5%/0.9% Injectable
Solution, 1 x 500 mL Bottle

47705 Y 1019901 Sodium Chioride 0.9% 1101802 INFUSION
Injectable Solution, 1 x 500
mL Bag
avrn h e O b - S| =

Viewing 1-6 of &

New LPN

> Click on Save as indicated below

. ' - o an—
Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

creaenventoryvove orce |

1B Standard Order Template

* Inventory Mowve Order 20724 » Posting Dare: (=]
e Planned Move Dace: [=lo)
Organization: Eastern Regional Meical Store
Site: Eastern Regional Medical Store
* Locartion: [INFUSION @
* To Location: [ STATIONERY ZONE 5 @,
Equipment: @
Total Amount: GHS

Inventory Move Order Lines | Documents

101199-01 Sodium Chioride 0.9% Injectable 13,145 Each 34,834.25 GHS ~
Solution, 1 x 500 ML Bag

x 2 LSl 100727.01 Glucosersodsumm Chioride 5%/0.5% 20,323 Each
Injectable Solution, 1 x 500 ML Bottle

4

© ada Line © Ada Seralized Line

B Baren Pick

Wrnicw LPN 2 Upaate Gr

> Please note the inventory move will be in a Draft state.

# Buyer SCA Dashboard Inventory Move Orders X 20744 %

IBistandard Order Template *

Inventory Move Order No: 20744

Organization: Eastern Regional Medical Store Pasting Date: (]
Site: Eastern Regional Medical Store Planned Move Date: o]
* Location: [ INFUSION ZONE =
+ To Locatlon: [ STATIONERY ZONE

Approval Dace:

jccyc]

Approved By

Equipment: Check Cut Dace:

OFf Network Order No: Check In Date:

Total Amount: 116126.25 GHS Authorization: View Pending Authorizations
Inventory Move Order Lines | Documents
Line No o ltem Item Description ExC Item Name # ary |I From LPN Serial No AssetNo Ext
x 1 Wy 10119501 Sodium Chioride 0.9% Injectable 13,145 Each -
Solution, 1 x 500 ML Bag
x 2 By 100727-01 GlucoserSodium Chioride 59%/0.9% 20,323 Each

Injectable Sclution, 1 x 500 miL Bottle

© Add Serialized

o Barch Pick
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> Click on Submit.

Eqjuiipment. Q Check Out Dare:
Off Netwark Order No: Check In Date:
Tetal Amount: 116126.25 GHS Authorization: View Pending Authorizations
Inventary Move Order Lines | Documents
Line No # Item Item Description Ext Item Name ‘ # Qy # From LPN ‘ Serlal No ‘ AssetNo ‘ Bxt
x 1 ﬁ 0110 Sodium Chioride 0.9% Injectable 13,145 Each -
Solution, 1% 500 mL Bag
x 2 ﬁ 10072701 Glucose/Sodium Chioride 5%/0.9% 20,323 Each
Injectable Solution, 1x 500 ml Bottle -
1 ¥
Onddline  © AddSerialzed Line g Baich Picking  @BWew LPN & Update Group
R

> The state changes from Draft to Awaiting Approval.

Inventory Move Order No: 20744 Is:m: Awaiting Approval
QOrganization: Eastern Regional Medical Store Posting : (]

Sive: Eastern Regional Medical Store

IESlandardg Urder lemplate ¥

Planned Move Date: Mo
# Lacatlon: | INFUSION 20NE x | Q Approval Date:
#To Locatlon: | STATIONERY ZONE x | Q Approved By:
Equipment: Q Check Out Dae:
Off Network Order No: Check In Date:
Total Amaunt: 116126.25 GHS Autherization: View Pending Authorizations
J Inventory Move Order Lines l Documents
Line No # tem ‘ Item Description EXX Item Name ‘ # oy # FromLPN ‘ serlal No ‘ AssetNo ‘
X1 % 101190 Sodium Chloride 0.9% Injectable 13,145 Each

Solution, 1 x 500 mL Bag

> Navigate to Action then click on Approve.
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# Buyer SCA Dashboard Inventory Move Orders 3 20744 x

1B standard Order Template *
Inventory Move Order No: 20744 State: Awaling Approval
Organization: Eastern Regional Medical Store Posting Date: L]
Sice: Eastern Regional Medical Store Planned Move Date: mo
* Location: | INFUSION ZONE x

Approval Date:
Approved By:
Check Out Date:

* To Locarion: | STATIONERY ZONE x

Equipment:
OFf Network Order No:

ppPo

Check In Date:
Total Amount: 116126.25 GHS Authorization: View Pending Authorzanons

Inventory Mowe Order Lines ] Documents

Line No # ltem Item Description EXC Item Name # Quy | # From LPN Sertal No AssetNo Ext|
x 1 10119201 Sodium Chioride 0.9% Injectabile 13,145 Each -
Solution, 1 x 500 mL Bag
n 2 % 100727-01 GlucosesSodium Chioride 5%/0.9% 20,323 Each
Injectable Sobution, 1 x 500 mL Bottle -
«
© Add Line © Add Serialized Line oMy Batch Picking  @BNew LPN 2 Update
racking List
b 02-spt.onenet om/oms/public/renderPanel jsp?theme = modulethe 2FDefaultTh WMS InventoryMoveOrder. InventoryMaw
===

> Note that the state changes from Awaiting Approval to Open.

# Buyer SCA Dashboard Inventory Move Orders 20744 x

IBstandard Order Template *
Inventory Move Order No: 20744

Organization: Eastarn Regional Medical Store Posting Date: =]
Site: Eastern Regional Medical Store Planned Move Date: mo
* Location: [ INFUSION ZONE

Approval Date: Feb 24, 2020 839 AM
Approved By: Azumah, Linda

Check Out Dage:

* To Locadlon: | STATIONERY ZONE x

ooyl

Equipment:
Off Network Order No: Check In Dace:

Tetal Amount: 116126.25 GHS Authorization: View Pending Authorizations

J Inventory Move Order Lines ] Documents

Line No # ltem Item Description EX Item Namae & Quy |I From LPN Serlal No AssetNO
x 1 h 10119201 Sodium Chioride 0.9% Injectable 13,145 Each -
Solution, 1 x 500 mL Bag
® 2 B 10072701 Glucose/Sodium Chioride 5%/0.9% 20,323 Each

Injectable Solution, 1 x 500 mL Bottle

> Navigate to Action and click on Check Out to relocate the inventory from its current location.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# Buyer SCA Dashboard x Inventory Move Orders X 20744 x

IBi standard Order Template *
Inventory Move Order Mo: 20744

State: Open
‘Organization: Eastern Regional Medical Store Posting Date:
Sice: Eastern Regional Medical Store Planned Move Date: i) (0]
* Location: | INFUSION ZONE x

Approval Dace: Feb 24, 2020 8:33 AM
* To Locatlon: | STATIONERY ZONE ¢

Approved By: Azumah, Linda

pPPH

Equipment: Check Out Dare:
OFf Network Order No: Check In Date:
Total Amount: 116126.25 GHS

Authorization: View Pending Authorizations

J Inventory Move Order Lines ] Documents

Line No & ltem Item Description Ext Item Name # Qry | # From LPN Serlal No AssetNo Xt
x 1 By 10115501 Sodium Chioride 0.9% Injectable 13,145 Each =
Solution, 1 x 500 miL Bag
x 2 By 100727-01 GlucoserSodium Chioride 55%/0.9% 20,323 Each

Back To Awaiting
Injectable Solution, 1 x 500 mL Bottle

Il

Cangel

© Add Line © Add Serialized Line  ofly Batch Picking  @BNew LPN

Update Equipment

02-spt.onenetwork.comy/oms,/public/renderPs

heme=madulethe

2FDefault Themedicls=WMS InventoryMoveOrder.InventoryMoveOrderPanel #
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> Click on Submit.

Contract Mgme  Ordler Mgmt Transportation  Warehouse Mpmt  Inventory Mpmt  Administration

Reports  Tools Traning Guides  Dashboard Mgmt  Command & Control Config

-Standaru Order Template *
Imventory Move Order No: 20744

State: Ooen
Organization: VReglonal Medical Siore Posting Date:
Sice: Eastern Regional Mardical Saora Flanned Move Date:

* Locathon: (NFUSION 2ONE Approval Date: Feb 24, 2020 5:35 AN
* To Location: STATIONERY ZONE Approved By: Azumah, Linda

Equiprment: Check Out Date: mo
Off Network Order No: Check In Date:
Total Amount: 115

Authorization: View Pendng Authonzations

J Inventory Move Order Lines ] Documents

ne No

e

item Description Exx item Name oty From LPN Serial No Assethio
x 1 By 10119000 Sodiurm Chioride 0.9% Injectable 13,145 Each =
Solution, 1 x 500 mL Bag
x 2 By 10072700 Glucnse/Sodium Chioride SH/0.9% 20,323 Each
Injectable Solution, 1 x 500 miL Bodle
« »
£ Update Group
Inpescen |}

» The inventory move order state changes from Open to “In Transit”.

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

POLTOE W Cycle Count Plans %

1B standard Order Temnplate *
Inventory Move Order No: 20744

‘Organization: Eastern Reglonal Medical Store Pasting Date:
Site: Eastern Regional Medical Store Planned Maove Date;

* Location: INFUSION ZONE Approval Dace: Feb 24, 2020 8:39 AM
* To Location: STATIONERY ZONE Approved By. Azumah, Linda

Equipment: Check Qut Date: Feb 24, 2020 10:12 AM
Off Network Order No: Check In Date;
Total Amount: 11512525

Authorization: View Pending Authorizations

Inventory Move Order Lines | Documents

Line No ltem Item Description [Ext ltem Name Quy

1 10119901 ﬁ Sedium Chloride 0.9% Injectable 13,145 Each
Solupon, 1x 500 ml Bag

From LPN serial No ‘ AssetNo Ext

> Navigate to Actions and click on “Check In” to receive the inventory into the new location.
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ment: Check Out Date: Feb 24, 2020 10:12 AM

er No: Check In Date:
wunt

GHS Authorization: View Pending Authorizations

Jrder Lines | Documents

Ext Item Name: Quy From LPN ‘ Serlal No ‘ AssetNo

Item Description Ext 5e
20 WY sodium Chloride 0.9% Injectable 13,145 Each
Solution, 1 x 500 mL Bag
-0 ﬁ GlucosasSodium Chioride 5%/0.9% 20,323 Each
Ingectable Solution, 1 x 500 mL Battle
. . . Update
nenetwork.com/oms/public/renderPanel jspPtheme=modulethame FDefaultThemedicls=WMS IrventoryMoveOrder InventornyMoveOrderPanel#

> Click on Submit.

Contract Mgme  Order Mgt Transportation  Warehouse Mgmt  Inwentory Mgmt  Admministration  Reports  Tools  Training Guides  Dashboard Mgme

Command & Control Canfig

1B standard Order Template
Imventory Move Order No: 20744 Seate: intransi
Organization: Eastenm Regionsl Medical Ssors Posting Date:
Sho: Eastenn Regionsl Medical Ssore Planned Move Date:

* Location: INFLISION Z0NE

Approval Date: Fab 24, 2020 8:39 AM
Approved By: szuman. Linda
Check Out Date: Fab 24, 2020 10:12 A0
Chesk In Date: (=[]

* To Location: STATIONERTY ZONE
Ecquiprment:
OFf Network Grder No:

Tatal Amoun: Authorizations Visw PEnmng AUthonzstons

Inventory M Documents

— N - S e

Line Mo

* 1 Wy cioson Sodium Chiorid 0.9% Injectable 13.145 Each -
Salution, 1 x SO0 ML Bag

* 2 my 10072700 Ghucose/Sodaum Chioride S1/0.9% 20323 Each

Injectabile Solution, 1 x 500 Ml Bottle

£ Update Group

> The state will change from “In Transit” to Received. This means that the inventory is now
available in the new location.

% Inventory Move Orders % JEUREEEE 8 Cycle CountPlans ®  Guide? »  CycleCount % 13380 x

Bistandard Order Template *

Inventory Move Order No; 20744 I State; Reconvied
‘Organization: Eastern Reglonal Medical Store Posting 3

Siee: Eastern Regional Medical Store Planned Move Date:
* Location: INFUSION ZONE Approval Date: Feb 24, 2020 839 AM
*To Location: STATIONERY ZONE Approved By: Azumah, Linda
Equipment: Check Qut Date: Feb 24, 2020 10:12 AM
Off Network Order No: Check In Date: Feb 24, 2020 10,19 AM
Total Amount: 12

GH5 Authorization: View Pending Authorizabions

Inventory Move Order Lines l Documents

Line No Item Item Description

Ext Item Name Qty From LPN ‘ Serlal No ‘Amﬂlo

Ext
1 10119901 ﬁ Sodium Chiaride 0.9% Injectable 13,145 Each
Soluton, 1% 500 mL Bag
2 10072701 % Gluecose/Sodium Chloride 5%/0.9% 20,323 Each

Injectable Solution, 1x 500 ml Bottle

41



Consumption

Lesson Context

Purpose of this Activity

This Training / User Guide will guide you through
the process of consuming inventory. When
inventory is consumed it means that the stock
will be decreased with the number of consumed
inventory.

When Task Begins

Stock is consumed (or used) when stock is issued
to end users / clients.

Person(s) performing Task

The officer in charge of stores / consumption
points / designated person

Task is Completed when

Consumption is correctly recorded in the system

System Process Steps

» Log into the system using the URL www.rtvn9702.onenetwork.com

e8] One Network Enterprises™

& Forgot Username?

& Forgot Password?

&= Contact Support

» Ensure that you in the “Warehouse Manager” role
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http://www.rtvn9702.onenetwork.com/

n
C M 0 M. T Warek k -
OTUTACEMGE  Qreeriigmt — Transpertatan — WarhOusEn g i admin (ENTERPRISE ADMIN) - Ministry Of Health Ghana

# Buyer SCADashboard % Supplier Order Manager (Ministry Of Haalth Ghana Supplier Order Manager)- Ministry Of Health Ghana Swich Themes

Supply Chain Administrator (Ministry OF Health Ghana Supply Chain Administrator) - Ministry Of Healt... User Profile

Manaser (Ministry Of Health Gh Y ' Manages ’ . g Session Information
Purchase Order Summary

Force Refrest
Q Filters {editk [Show States With Zera Count: Nej[Creation Date: F4 Cammand Cantar baln

() Warehouse Manager [Ministry Of Health Ghana Warehouse Managér) - Ministry OF Health Ghana/Eastern Rilgiolu()

Medical Store/Eastern Regional Medical Store

Draft 1 0 0 -
New %8 0 0
vendor Confirmed a 0 0
With Changes
Viendor Rijectid 2 0 0
0 O 0
W

> Navigate to Warehouse Mgmt tab and click on Location Inventory*

Contract Mgmt Order Mgmit Transportation Warehouse Mgmt Inventory Mgmt Administration Reports Tools
Location Hierarchy

Warehouse Explorer

Issue Inventory
Pick Lists
Receipts
Packing Lists
Putaway Lists

Inventory Move Orders

(=)

Inventory Audit

Reports

* Location Inventory: Refers to the specific locations of the commodities in the system

> Aninventory summary report will be opened.

Coremcs Migme  Ovowr iges  Tipngponssion  Warsaonuseiigme  iwersaryhigme  Aswwnstuscs  Repor  Toow Tuunglusces Dosnosesiigwe  Commans b Consrnl Conbg

& v " nesses s Basiee | § g
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> To select the specific location

b b b b b b &

o

~

>

ContractMgme  Ovrder Mgmt  Transportation

# Buyer SCA Dashboard %

Warehouse Mgmt

- ormory MgE  ASmnatwn o

to consume from click on edit under Invent

ory Summary Report

s Guses  Dasnosers Mgre wand b Conerm €

Inventory Mgme

Administration

Input your required location in the Location field.

Reports Tools TrainngGuides Dashboard Mgm:  Command & Control Config

Explorer Inventory Summary Report
Q Fliters (editk None Q Flicers
] &
el Locadon Q
ftem Muitl Select: Q
Item: Q x
Q o
ey 314 ETHAMENI 20U Mg 5C0re0
\ Tabler J
= —
2140731 2 ARV
- X vy
£ 01 AR .
£ n4073 ¥ yo085 Lamivucin ARY Zone
30060 mg
Tablet
£ 369145 * 100060 AT

[3] page: 1 more

Viewng 140 Selectec: 0

»

» Add an /tem filter for the system to narrow down to search for a specific commodity or use the
Item Multi Select function for the system to search for multiple items.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools =
# Buyer SCA Dashboard »* Location Inventory % <,
Explorer Inventory Summary Report
Q Filcers (edit): Mone Q, Filters
B Ewim Polyclinic Location: | Gen MAT % Q
Item Multi Select:|[ 100123(Ministry Of H... % | = |@,
10001 0{Ministry Of H... x \
Item: @ x
\ Q search o Clear @ AddFilter ﬂoﬁ)
o Z1au/31 sy I IO | ..
DF GO0F200/300 ms Tahlet b
EI Page: 1 more.. Viewing 1-50 Selected: 0 23 Create Link | New Data Cube
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> Navigate to the Search button and click on it.

ConiractMgmt  OrderMgmi  Transportation  Warehouse Mgmt  Inventory Mgmt  Administ orts  Tools

SCA Dashboard %

Explorer Inventory Summary Report
Q Filters (eai: Hone

B ewim Poiydinic

Q Filters
Lacation: | ART CUNIC x Q

100573 (Ministry OF H_ 3 | ¢ | @,
100580Minisry OF .. x

Item Multi Select

e
DF 600/200/300 mg Tablet

2 2728 ™ 100574 Efavirenz 200 mg Scered
Tablet

2 247

£ 2140732

8 240733 h

2 sez Albendazale 20 mg/ml
Oral Suspansion

2 sy Amaigtyine 25 mg Film

Coated Tablet

Page 1 more. Viewing 150 Selecied:0 32

Training Gi

jes  Dashocard Mgmi

:

Commana & Control Conflg

Main Storage

» The items searched will be populated in a form of Inventory Summary Report

Administration Training Guides

Contract Mgme

OrderMgmt  Transpomation  Warenouse Mgt Invemory Mgt Reports  Tools

nwentory %

Explorer irventory Summary eport
Q ks (edicy ione Q ilters (edit: {Lcaton: ART CUNIC)
1B Ewim Potycenic
&£ ez ¥ 100574 Efavirenz 200 mg Scored
Tabiet
2 noce Yiom Efavirenz 800 mg Tabiex
Eomie, 20 Table
2 maes Yoo

Dasnboard Mgt

Command & Control Cenfig

Viewng 1303 Selectedt0

=

» Tick the box by the item(s) you want to consume inventory for, then navigate to Actions and

click on Consume.

Agsrminy

Inventony Mgmt Reports

explorer
@ Filters (e
B = potyos

2141087 00574 Efavirenz 200 mg Scored
ol 2110 ~ 1007801 Efavirenz 800 mg Tabier.
Bomie. 20 Tabier
2141030 ¥ 1003

Efavirenz/EmtncnannesT.
DF 600200300 Mg Tabiet

ART CLNIC
ART CLNIC

ART CLNIC




> A Consume window will pop up. In the Consume Qty field, enter the quantities consumed. For
commodities used by the facility indicate as “is internal” by checking the box under the “is
internal” field.

Contract Mgt  OrderMgmt  Transportation  Warenouse Mgmt  Inventory Mgt Administration  Reporss  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

— EfmvirenzrEmricTAbInesT. 30 Each 10 Each o 24m2/2020 02:25 EST
DF 600/200/300 Mg Tabler

— Efairenz 200 mg Scored aEach 2] Each no 24m2/2020 02-25 EST
Tablet

~ Efavirenz 800 mg Tabler ARTCLINIC 2eaen 2] eaen o 24m2/2020 02-25 EST

¢ fo

9702 -sptonenetwork.com/oms/public/renderPanel jsp7theme= modulethemes%2FGoldThemeSiwebAction=WMS.WarehouseMgmt.Locationknventon®

» Click on Submit.

Contraci Mgms  Order Mgmt  Transporaton  Warehouse Mgmt  Inverory Mgt Adminisiration  Reports  Tools  Training Guides  Dashboard Mgme  Command & Conrol Config

Explore v =po
@ rite Consume >
+ 2141030 160581 Efavinenz/EmEricabineT. ART CLINIC 30 Each 10| Each
DF 600/200/300 g Tabler
- 2151007 100574 Efavirenz 200 mg Scorea ART cLNIC aEscn 2| Escn
Tabier
-~ 2121028 10037801 Efauirenz 850 mg Tabier, ART CLMIC 2Eacn 2| esen

Bome. 20 Tabler

» Ascreen with a green bar indicating records were updated successfully will appear. This means
the inventory was consumed successfully. Note that the quantity of the item in that location will
now be reduced.
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Training Guides  Dashboard Mgmt  Command & Control Config

ContractMgmi  OrderMgmi Transportation WerehouseMgmt  InventoryMgmt  Administration  Reports  Tools

Explorer Inventory summary Report
@ Filters (edity done
B Ewim Polycinic dat fully .

; reace Lnx 1 reew Lata Lupe | Exporito Loy [iEons =

Adjust

Lesson Context

Purpose of this Activity This Training / User Guide will guide you through
the process of adjusting inventory quantities.
When Task Begins Stock is adjusted by End User when there is a

discrepancy between inventory quantities in the
system verses physical quantities

Person(s) performing Task The officer in charge of stores / designated
person
Task is Completed when Inventory is adjusted

System Process Steps

> Log into the system using the URL www.rtvn9702.onenetwork.com

[egs] One Network Enterprises™

& Forgot Username?

Forgot Password?

Contact Support
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» Ensure that you in the “Warehouse Manager” role
™

Nt

Contract Mgmt  Order Mgmt

Swirch Themes

(Ministry OF b

alth Ghana, Supplie r) - Ministry OF Health G

Iser Profile

tor (Ministry ealth Ghana S inistrator) - Ministry Of H
Session Information

Refrest

Q, Filters feditk [Show States With Zero Count: Nej[Creation Date: F
() Warehouse Manager (Ministry Of Health Ghana Warehouse Manager) -
Medical Store/Eastern Regional Medical Store

Draft 1 0 o -
MNew 98 0 0
vendor Confirmed ) ] )

With Changes

Vendor Riejected 2 0 0

O

seel Canpar Male

2
istry Of Health Ghana/Eastern Rn'qwolu()

Mr)

'e)
hd

> Navigate to Warehouse Mgmt tab and click on location inventory

Transportation Warehouse Mgmt

Inventory Mgmt Administration Reports Tools

Contract Mgmt  Order Mgmt

Location Hierarchy

Warehouse Explorer

Issue Inventory
Pick Lists
Receipts
Packing Lists
Putaway Lists

Inventory Mowve Orders

Reports

> An Inventory Summary Report will be opened.

Contract Mgmt Order Mgmt  Transportation  Warehouse Mgmt Inventory Mgmt Administration Reports Tools

Location Inventory %

Explorer Inventory Summary Report
Q Filters (edit): None Q Filters (edit): None
Bi central Regional Medic re :

£ 1904563 N 100004 Abacavir/Lamivudine 60/30 .
mg Dispersible Tablet

2 1904564 ¥ 100006 Abacavir/Lamivudine
600/300 mg Tablet

,Q 1873249 b 100578-01 Efavirenz 600 mg Tablet,

Bottle, 30 Tablet

L2 1904565 h 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet

iio

1878521 3 100578-02 Efavirenz 600 mg Tablet, -

4 3

[31 pacer 1 move viewino 1.6 ciarrean 52 [T INVRIFNEDSN FRRDS SV
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To select the location where you want to adjust from, click on edit under Inventory Summary
Report.

KR -
T —
[ Tere—

Input your required location in the Location field. You can also add an /tem filter for the system
to narrow down to search for that particular item.

Contract Mgmt  Order Mgmt Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools H
Explorer Inventory Summary Report
Q Filcers (edit): None Q Filters
B Central Regional Medical Store Locaton: [AR Q
[[TLL ARVS ZONE x
ARVS ZONF
o Cear  © Add Filter % Close
}0r300/300 mg Film
Coated Tablet
£ 1879708 ¥ 100583 Efavirenz/Lamivudine/Te...
DF 60073007300 mg Tablet
Q 1445717 ¥ 100583 Efavirenz/Lamivudine/Te...
DF 600/300/300 mg Tablet
©  1aacaea ¥ 1nncea Efairansfl Aenhaidina Ta
.

Navigate to the Search button and click on it.

Administration

Contract Mgmt  Order Mgmt

Transportation

Warehouse Mgmt  Inventory Mgmit Reports  Tools

Location Inventory X

Explorer Inventory Summary Report
Q. Filters (editk: Mons Q, Filters
. Central Regional Medical Store Location: [ ARVS ZOME x a
1230 - Zidovudine 300mg Tabs 60 3 JLS -
»® Close

Q 1679708 b 100583 Efavirenz/LamivudineTe...
DF 6004300300 mg Tablet

;9 1445717 Y 100583 Efavirenz/Lamivudine Te. ..
DF G00¢300/300 mg Tablet

@ saszoes " sancea Efwsimrnedl b edinn o -

F »
El Page: 1 more.. Viewing 1-50  Selected: 0 &3 Wew Data Cube | Export to CSV




> The items searched will be populated in a form of Inventory Summary Report

ntract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration

ocation Inventory %

Inventory Summary Report

orer

Filters (edit): None Q Filters (edit): [Location: ARVS ZONF]

E Central Regional Medical Store

50

Viewing 1-17 of 17

Selected: 0 22

h) p
2 1904565 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet
:Q 1799520 h 100582 Efavirenz/Lamivudine/Ten...
DF 600/300/300 mg Film
Coated Tablet
2 1879708 h 100583

> Tick in the box by the item(s) you want to adjust quantities for, then navigate to Actions and

click on Adjust.

ContraccMgmt  Order Mgmt  Tran:

# Buyer SCA Dashboard %

Explorer
Q Fiiters (edit): None
B Central Regional Medical Store

sportation  Warehouse Mgmt

Location Inventory X

Inventory Summary Report

Q Fiiters (edit): [Location: ARVS ZONE]

~
100004

100006

1878521

£
£ 1904565
£
2

1453100 100582

Viewing 1-380138  Selected: 1 3R

Inventory Mgmt

Administs

Abacavir/Lamivudine 60/30
mg Dispersile Tablet
Abacavir/Lamivudine
600/300 mg Tablet
Abacavir/Lamivudine
600/300 mg Tablet
Efavirenz 600 mg Tablet,
Bottle, 30 Tablet

Etavirenz 600 mg Tablet,
Bottle, 30 Tablet

2 Efavirenz 600 mg Tablet,

Blister, 100 Tablet

Efavirenz/Lamivudine/Te
OF 600/ g Film
Coated Tablet

Reports

Tools

Training Guides

Dashboard Mgmt  Command & Control Config

ARVS ZONE
ARVS ZONE

ARVS ZONE

New Data Cube

Export to CSV

Actions v




> An Adjust window will pop up. In this window you need to populate the “Adjust Qty”,

VT

“Override”, “Operation Date” and “Reason Code” fields.

ContractMgme  Order Mgmt  Transporistion  Warhouse Mgmt  Inventory Mgmt  Adminisiration  Reports  Took  Training Guides  Dashboard Mgmt  Command & Cantral Canfig
cation Inventory X
ﬁ:ﬂus( N
v 10 Eacn Yes 2410272020 08:50 EST Other
u »
B 7e0461c6 g A B R Showall | X

» However, take note of the following:
v" When Override is ticked as “Yes” then what it means it that the quantity populated
under the “Adjust Qty” will be registered as the new quantity in the system for that item

v If Override is selected as “No” then that means that whatever quantity is populated
under the “Adjust Qty” will be added to the already existing quantity in the system.

VN

v Click on submit when the “adjust quantity”, “Override” and “reason code” fields have
been populated. The reason code field gives the user the opportunity to choose the
reason for adjusting stock. If user choses other as “reason code”, kindly add comments
in the comments field to explain further.

ontractMgmt  Order Mgmt  Transportation Warchouse Mgme  InventoryMgmt  Administration  Reports  Tools  Training Guides  DashboardMgme  Command & Control Config

Location Inventory X

Explorer nventery Summary Report

Q rilf Adjust X

v Abacavir/Lamivudine 60/30 ARVS ZONE 10 Each 10| Each
mg Dispersible Tablet

v' A screen with a green bar indicating records were updated successfully will appear. This
means the inventory was adjusted successfully. Note that the quantity of the item will
now be adjusted.



Location Inventory X

Explorer Inventory Summary Repart
Q Fliters (edit): None
B Central Regional Medical St @ Allrecords were updated successfully

Q Flicers (edit): [Location: ARVS ZONE]

& 1904563 100004
£ 1904564 ~ 100006
2 207 ™ 100008
2 s 100578-01
£ 1904565 ¥ 10057801
£ 187 ¥ 10057802

\f Viening 1-380138  Selected: 0

ContractMgmt  OrderMgme  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  TrainingGuides  Dashboard Mgmt  Command & Control Config

AbacavirfLamivudine 60/30
mg Dispersible Tablet
Abacavir/Lamivudine
600/300 mg Tablet

Abacavir/Lamivudine
600/300 mg Tablet

Efavirenz 600 mg Tablet, ARVS ZONE
Bottle, 30 Tablet
Efavirenz 600 mg Tablet ARVS ZOME
Bottle. 30 Tablet
Efavirenz 600 mg Tablet, ARVS ZONE

Blister, 100 Tablet

.
[ T e

.

Change Attribute

1) Lesson Context

Purpose of this Activity

This Training / User Guide will guide you through
the process of changing the attributes of items.

When Task Begins

When the officer in charge wants to change the
attribute of an item(s)

Person(s) performing Task

The officer in charge of stores / designated
person

Task is Completed when

When the attribute of the item changes

2) System Process Steps

» Ensure that you are logged in using a “Warehouse Manager” role
™

Contract Mgmt  Order Mgmt  Transportation  Warehouse N

Buyer SCA Dashboard %

Purchase Order Summary

c) Q Filters {editk [Show States

Draft 1 ] ]
New

vendor Confirmed 27

With Changes

Vendor Rejectd 2 0 0

O

Manager (Ministry Of Hes

mr)

Swirch Themes

Iser Profile

nformation

w0

a Warehouse Manager] - Ministry OF H

Medical Store/Eastern Regional Medical Store

'

O

hd

» Navigate to Warehouse Management tab and click on location inventory, an inventory summary

report will be opened.
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Contract Mgmt  Order Mgmt  Transportation ~ Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools
Location Hierarchy

Warehouse Explorer

Issue Inventory
Pick Lists
Receipts
Packing Lists

Putaway Lists

Inventory Move Orders

Reports

> To select the location of the items you want to change attributes for, click on edit under
inventory summary report.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools

Location Inventory X%

Explorer Inventory Summary Report
Q Filters (edit): None Q Filters (edit): None
B Central Regional Medic re
& 1904563 100004 Abacavir/Lamivudine 60/30 -
mg Dispersible Tablet
2 1904564 ™ 100006 Abacavir/Lamivudine
600/300 mg Tablet
:Q 1873249 h 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet
;Q 1904565 3 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet
;Q 1878521 h 100578-02 Efavirenz 600 mg Tablet, =
,
> [3] paoe 1 mus viewino 150 sosciencn 52 (SRR ITRREUNN PRSIV Do

> Input your required location in the location field. You can also input the name of items you
want to change attribute for on the item field for the system to narrow down the search.

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools

Location Inventory %

Explorer Inventory Summary Report

Q Filcers (edit): None Q Filters
B Central Regional Medical Store

Location: | ARV] Q
[T ARVS ZONE x

ARVS ZONE

/300 mg Film
Coated Tablet

L2 1879708 ¥ 100583 Efavirenz/Lamivudine/Te.
DF 600/300/300 mg Tablet

,9 1445717 ¥ 100583 Efavirenz/Lamivudine/Te...
DF 600/300/300 mg Tablet

O  144c003 ¥ 1ancea Efmurans i s dinarTa

» Then navigate to the search button and click on it.



>

fExplorer

ContractMgmt  OrderMgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools

Location Inventory %

Q. Filkers (edick: Hone
B Central Regional Medical Store

Inventory Summary Report

Q Filters
Location: | (ARVS ZONE Q
x Close
£ 1879708 ™ o0sez € udine/Te.
DF G00/300/300 mg Table
£ st Y 100583 EfavirenzLamivudinesTe..

DF 600/300/200 mg Tablet
O ascoms ¥ e Efmionn

CLTPR— i

The items searched will be populated in a form of inventory summary report

ntract Mgmt

Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration

orer

ocation Inventory %

Filters (edit): None
B Central Regional Medical Store

¢ Inventory Summary Report

Q Filters (edit): [Location: ARVS ZONE]

)
;Q 1904565 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet

:Q 1799520 N 100582 Efavirenz/Lamivudine/Ten...
DF 600/300/300 mg Film
Coated Tablet

:Q 1879708 A 100583 Efavirenz/Lamivudine/Ten...

Viewing 1-17 of 17 Selected: 0 New Data Cube | Exportto CSV
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> Tick in the box by the item(s) you want to change attribute for, then navigate to Actions and
click on change attribute.

Explarer

=]

Contract Mgmt  Order Mgmt  Transportation  Warehouse MEMt  Inventory Mgmt  Admnistration  Reports  Tools  Training Guides  Dashboard Mgmt

Location Inventory %

Q Flleers (editk: None Q Filewrs (edin:: [Locamion ARVS ZONE]
I Central Regional Medical Store

Inventory Summary Repert

v & 1904365 ¥ 10057801 Efavirenz 600 mg Tablex
Bortle, 30 Tablet
9 17uccig * 100582 Efavirenz/L amivudine Ten
DF 60(/300r300 mg Flm
Coated Tablet
£ er9m08 y

£ sy * 100583

£ 1ase903 ¥ 100sas

2 100583 Efavirenz/Lamivudine/Ten
DF 600/300/300 Mg Tablex

» A change attribute window will pop up. In this window you need to populate the;

v
v

Operation quantity: This is the quantity of the item you what to change attributes for
Status: This is the field you select attribute you want to assign. Example available, bad,
expired etc.

Comments: The user is required to populate comments explaining the reason for the
change in attribute of the commodity

Posting date: Date on which the transaction was performed
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>

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt

v 100578-01

Efavirenz 600 mg Tablet,
Bortle, 30 Tablet

Administration

Location Inventory %

Reports

5,000 Each

Toals

Training Guides  Dashboard Mgmt

100

Each

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventery Mgme

Location Inventory

Explorer Inventory Summary Report

Q riee Chan e

Administration

Reports

Tools Training Guides Dashboard Mgmt  Command & Control Config

v 5,000 Each

100, Each

HIV/AIDS

AVAILABLE

BAD

DESTROYED
INTRANSIT [Expire
onHow (D
OTHER

PACKED

PICKED

PUTAWAY
QUARANTINED
RECALLED »

tract Mgmt  Order Mgmt  Transportation

Location Inventory X
lorer Inventory Summary Report

rilte Change Attribute
iCe

v expired commaodity

Warehouse Mgmt

Inventory Mgmt

Administration  Reports

14/02/2020

%5 VIEWING 1-3/ OT 37

>eecreq

Click on submit when the required fields have been populated.



Contract Mgmt ~ Order Mgmt  Transportation ~ Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools =
Explorer Inventory Summary Report
Q rite Change Attribute X
Bice
v
v Abacavir/Lamivudine 60/30 100 Each 10
mg Dispersible Tablet
Fl i
Submit ) Cancel
s B v eo seereet 2 (Eroto ] -

A screen with a green bar indicating records were updated successfully will appear. This means

the change attribute for the inventory was successful.

Contract Mgmt ~ Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration

Location Inventary X

Explorer Inventory Summary Report
Q Fliters (edit): Mone
B Central Regional Medical St @ Al records were updated successfully

Q Fliters (edit): [Location: ARVS ZONE]

£ 1904583 100004 Abacavir/Lamivudine 60/30 ARVS ZONE
mg Dispersivie Taplet
£ 1004564 ~ 100006 AbacaviriLamivudine ARVS ZONE
500/300 mg Tablet
N
£ 2126017 100006 Abacavir/Lamivudine ARVS ZONE
600/300 mg Tablet
2 187209 " 100578 Efavirenz 600 mg Tablet, ARVS ZONE
Bottle, 30 Tablet
£ 1904585 " 100578 Efavirenz 600 mg Tablet, ARVS ZONE
Botle, 30 Tablet
£ 1e7Es “ 10057802 Efavirenz 600 mg Tablet, ARVS ZONE
Blister, 100 Tablet ]
. '
\ e . Viewinz 1-38 0138 Selected: 0 New Data Cube | Exportto CSV )

Reports Tools Training Guides Dashboard Mgmt Command & Control Config

Transfer

3) Lesson Context

Purpose of this Activity

This Training / User Guide will guide you through
the process of transferring/ issuing items from
stores to consumption points.

When Task Begins

User wants to issue items to a consumption point
usually based on requisitions received

Person(s) performing Task

The officer in charge of stores / designated
person

Task is Completed when

Transfer is completed

4) System Process Steps

> Ensure that you are logged in using a “Warehouse Manager” role
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Contract Mgmt  Order Mgmt

Transportation  Warehouse N M

Swirch Themes

# Buyer SCA Dashboard x
Iser Profile

Session Information

Purchase Order Summary

Q, Filters feditk [Show States With Zero Count: Nej[Creation Date: F
C) Warehause Manager (
Medical Store/Eastern Regional Medical Store

Draft 1 0 o
New 93 0 o
Vendor Confirmed 7

With Changes

Vendor Rejectd 2 0 0

O : : : O O
Navigate to Warehouse Management tab and click on location inventory, an inventory summary
report will be opened.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools
Location Hierarchy

Warehouse Explorer

\ A7

Issue Inventory
Pick Lists
Receipts
Packing Lists
Putaway Lists

Inventory Move Orders

Reports

> To select the location of the items you want to transfer, click on edit under inventory summary
report and
>

Contract Mgmt Order Mgmt  Transportation Warehouse Mgmt Inventory Mgmt Administration Reports Tools

Location Inventary %

Explorer Inventory Ssummary Report
Q Filters (edit): None Q Filters (edit): None
B central Regional Medic re

=Q 1904563 100004 Abacavir/Lamivudine 60/30
mg Dispersible Tablet

£ 1904564 ™ 100006 Abacavir/Lamivudine
600/300 mg Tablet

;Q 1873249 h 100578-01 Efavirenz 600 mg Tablet,
Bottle, 30 Tablet

2 1904565 3 100578-01 Efavirenz 600 mg Tablet,

Bottle, 30 Tablet

,Q 1878521 3 100578-02 Efavirenz 600 mg Tablet, -

v

31 paoe 1 more Viewino 150 csierrencn 52 ISR IS FSREYE e

» input your required location in the location field. You can also input the name of the item you
want to transfer on the item field for the system to narrow down the search. You can also use
the multi select function if you want to transfer multiple items at a time.
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ContractMgme  Order Mgmt  Transportation ~ Warehouse Mgme  Inventory Mgme  Administraion  Reports  Tools  Training Guides
# Buyer SCADashboard % [JTTRTRTTNEIEE
Explorer Inventory Summary Repore
Q Fiiters (edit): None Q Fiicers
1B Central Regional Medical Store R em——
Ieem Mulel Select: 101422 5 | 101462 %
101286 x
eem:
[e]
p—
2 a7 N
0 1ass0e ™ 100582 mivudine/Te.
300 mg Tabiet
2 1373701 ™ 100583 mivudine/Te.
300 mg Tabiet
£ w970 E mivudine/Te.
DF 600/300/300 mg Tablet
[3] page 1 more_ Viewing 150 Selected:0

Dashboard Mgmt

Command & Control Config

Q searc

» Then navigate to the search button and click on it.

ConwacMgmt  Order Mgm:  Transportavion  Warehouse Mgmt  InventoryMgmt  Administraion  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Canfig

# Buyer SCA Dashboard %

Location Inventory %

'DF 600/300/300 mg Tablet

Explorer Inventory Summary Report
Q Fliters (editk Noné Q eircers
B Central Regional Medical Store. \ocaton: (ARVE ZONE X Q
Ioem Muld Select: (101422 3¢ 101862 x| % @
101486 %
Item x
o
& e [ Efavirenz/Lamivudine .
OF 600/300/300 mg Tabex
8 resn7 " 100583 Efavdrena/LamhninerTe.
DF 600/300/300 mg Tabiet
£ 1aseay ! EfmvirenziLamivudine/Te.
OF 600/300/300 mg Tabiet
£ ™ 100583 EfavirenzILAMAUTIneTe.

>

00583

Efaire
OF 80

mivudinedTe. ARVS
00 mg Tabiet -

-
The items searched will be populated in a form of inventory summary report

[3] page: 1 more_ Viewng 150 Seietecd

ntract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration

ocation Inventory X

orer

Inventory Summary Report

Filters (edit): None Q Filters (edit): [Location: ARVS ZONE]

E Central Regional Medical Store

A ] P
Q 1904565 100578-01 Efavirenz 600 mg Tabler,

,9 1799520 Y 100582 Efavirenz/Lamivudine/Ten...
DF 600/300/300 mg Film
Coated Tablet

o N 100583 Efavirenz/Lamivudine/Ten...

Q 1879708

Viewing 1-17 of 17 Selected: 0 2*

Bottle, 30 Tablet

Export to CSV

> Tick in the box by the item(s) you want to transfer, then navigate to Actions and click on

transfer.
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s Training Guides  Dashooerd Mgms  Cemmand & Consrol Canf

Qe ey roe Qrersie
B e egona el siove

L SeecE: 101402, 1008402, 100849-01][LECACER: ARVS 20N

e 1008501 umareDgonane ARVS ZONE 2003431
30/300 g Tablex: Bosde.
oo
b Yoo amdreDdonene ARvS ZONE 003453
enmaniat
Y 1om2 LarwdneTenofou OF ARV ZONE

‘200200 mg Tabiet 20
Tasien:

o oma o= | oot s -

~ Showall %

B 7e0asncesnobob.pg &

> A transfer window will pop up. In this window you need to populate;
v" To Location: Here you select the location you want to transfer the items to.
v Transfer Quantity: This is the field you input the quantity you want to transfer
v" Reason code: The user is required to populate the reason for the transfer

ContractMgmt  OrderMgme  Transportation ~ Warehouse Mgmt  InventoryMgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt

Location Inventory %

Explorer Inventory Summary Report
Q rilee Transfer X
E Ce
v
~ NLamivudine 60/30 ARVS ZONE 100 Each Q
wsible Tablet
+ Lamivudine ARVS ZONE 90 Each
mg Tablet
v ‘Lamivudine ARVS ZONE 10 Each
mg Tablet

Submit Cancel

ContractMgmt  OrderMgmt Transportation  Warehouse Mgmt InventoryMgmt  Administration  Reports  Tools  TrainingGuides  Dashboard Mgmt

Lacation Inventary %

Explorer Inventory Summary Report
a ridfTransfer x
BcC

-

v 1| Exch

Lz rese e [ Creze T ] RewData Cute ] Bporco GV |

~ Showall X




ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports Tools  Training Guides  Dashboard Mgmt =

Location Inventory X

Explorer
Q Fil ﬁsfer \
v
)| Each 07/02/2020 04:11 EST Q
v | Each
v Each

3

v

Showall X

» Click on submit when the required fields have been populated.

> A screen with a green bar indicating records were updated successfully will appear. This means
the transfer for the inventory was successful.

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides Dashboard Mgmt  Command & Control Config

Location Inventory X

EXP‘QY!! Inventory Summary Report
Q Fliters {edit;: Hone
B Central Regional Medical St @ Al records were updated successfully %

Q Fllters (edit): [Location: ARVS ZONE]

& 1904563 ~ 100004 Abacavir/Lamivudine 60/30 ARVS ZONE -
mg Dispersible Tablet

2 1904564 ™ 100006 Abatavir/Lamivudine
600/300 mg Tablet

£ 22017 * 100006 Abacavir/Lamivudine ARVS ZONE
6007300 mg Tablet

£ 1873249 " 10057801 Efavirenz 600 mg Tabilet,
Botrle, 30 Tablet

2 1904585 favirenz 600 mg Tablet,
Botle, 30 Tablet

£ 1e7es2 ¥ 10057802 Efavirenz 600 mg Tabist,

Blister, 100 Tablet

Viewing 1-38 0of 38 Selected: 0
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