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Acronyms

UOM Unit of Measure
SDP Service Delivery Point
SOP Standard Operating Procedures

RMS Regional Medical Stores



Introduction

The steps below explain the processes for receiving commodities at the facility.

Purpose of the Manual

This System End-User Aid is intended to provide guidance on how to use the recieving
functions of the GhiLMIS to facilitate end users effectively use the GhiLMIS to receive
commodities at the Service Delivery Point (SDP).

Why should you use this System End-User Aid ?

This System End-User Aid will provide you with the basic system function requirement to
enable you to receive commodities at your site.

Overview of system generated and manual receipt

A system generated receipt is a receipt that is executed when a vendor ships commodity to the
facility through the system.

A manual receipt is a receipt that is executed when the commodities are not shipped through
the system

Whom to perform this Activity
Warehouse Manager
How to perform this Activity

Log in to the url: www.rtvn9702.onenetwork.com

Type in your username and password to log in


http://www.rtvn9702.onenetwork.com/

&« c

=) Sign In

Forgot Username?
Forgot Password?

Contact Support

& logon.onenetwork.com/sso/logout.sso? origReqURL=https%3A%2F%2Frtvn9702.onenetwork.com%3A443%2Foms

W One Network Enterprises™

Commodity Receipt based on shipment received from the RMS

» Log in as a warehouse manager at your facility

Reports  Warehouse Mgmt  Polices  Tools  Train

Purchase Order Summary
019 Al 1

Q Filters {edit)y [Creation Date: Jan 3,

Oeaft
Avaning Approval

New

n Fulfillment

Viewing 116 of 16

1

@) ASHANTIRMS UAT User

| Switch Themes

shanti Regional ..

pof Financials My

Buyer Supply Chain Mar
User Profile

istomer Ordes Admin (Ghana Ministry of Health.Customer Order \ hana Ministry of Health/Asha

istomer Order Manager (Ghana Ministry of Health Customer Order Manager) - Ghana Minkstry of Health, Switch Use
nventory Manager (Ghana Minstry of Health inventory Manager) - Ghana Minstry of Health/Ashant Re Session lnformatior
upplier Order Admin (Ghana Ministry of Health. Supplier Order Admin) - Ghana Ministry of Health/Asha Force Refresh

Supplier Order Mana: { Health.Supplier Order Manager) - Ghana Ministry of Health/ ogout

ger (Ghana Ministry

f Health/

tation Manager (Ghana Ministry of Health Transportatior

Transpe

ana Mink nal Me

\clals Mar

sor Financlals Manager (Vendor Fina ager) - G

hain Admin) - Ghana Ministry of 1l Regional Me.

WIOr Supply

ink | New Data Cube

» Navigate to the warehouse management tab

» Select Receipts



Reports

Da:

Q Fllters (edlt): (Creation Date: Jan 9, 2019 12:0C

Draft

~
L%

G

Warehouse Mgmt

Policies

Ve

Tools  Training Guides  Contract Mgmt

Warehouse Manager

Buyer Supply Chain Manager

Awaiting Approval

New

Vendor Confirmed
With Changes.

Buyer Confirmed With

Changes

In Promising

Open

Vendor Change
Requested

In Fulfillment

Viewing 1-16 of 16

Issue Inventory

Pick Lists

Packing Lists
23 Putaway Lists

Inventory Move

20
Location Inventory
1
Inventory Audit
38
195 Quality And Compliance

Buffer BOH Adjustment Report

Order Mgmt

th Zero Coun...

Transportation

I Warehouse Explorer

Inventory Mgmt

Administration

Q, Fliters (edit): [Site: Ashanti Regional Medical Store]

ASHANTIRMS_UAT User

Warehouse Manag

» In the receipts window, Click on Filter edit in the right window to look for the
delivered shipment

Reports

Warehouse Mgmt

# Dashboard X

Q Filters (edit): None

I ! Ashanti Regional Medical Store I

Policies  Tools  Training Guides

Receipts %

n Recelpt Line No

1

26552 1
26943 1
26102 1
26107 1

Viewing 1-330f 33 Selected: 0

Contract Mgmt

0

17531/001/1/1

17531/001/1/1

Order Mgmt

Transportation

Shipment No

21264-3/121264-3-1

21264-7/21264-7-1

21264-1/21264-1-1

ONE#S-21312/1

ONE#S-21312/1

Inventory Mgmt

Administration

(4 Fllters (edit): JState: On Hold,In Progress,in QA Accepted Open][Receipt Date: Mar 11, 2019 - Apr 17, 2019)

100006003
100006003

100601001

100601001

(@) ASHANTIRMS _UAT User1

er

Option

m War se Workload Portlet aTH

Warehouse Manager

y Item

100006003~
Abacavir/Lamivudine
6007300 mg Tablet, Bottle,
30 Tablet [Mylan]

100006003-
Abacavir/Lamivudine
600/300 mg Tablet, Bottle,
30 Tablet [Mylan]

100006003
Abacavir/Lamivudine
600/300 mg Tablet, Bottle,
30 Tablet [Mylan]

100601001-

Ext Item Name

Efavirenz/Lamivudine/Ten..,

DF 600/300/300 mg Film
Coated Tablet, Bottle, 30
Tablet [Mylan]

100601001-

Efavirenz/Lamivudine/Ten...

DF 600/300/300 mg Film
Coated Tablet, Bottle, 30

Delete the default Receipt Date and populate the delivery date (usually a wide range
date) and not the receipt date
Click on Add filter and select the order number from the list to narrow the search,
click on search once you enter the order number

.



‘@) ASHANTIRMS_UAT User1

Warehouse Manager

Reports ~ Warehouse Mgmt  Policies  Tools  Training Guides  Contract Mgmt  Order Mgmt  Transportation  Inventory Mgmt  Administration

Q_ Filters (edit): None Q Fiiters
B Ashanti Regional Medical Store SO @ in Progress I
(1) Closed Cancelled
@ On Hold ¥ InQA
LAY ' & Unselect All
IA@M Ui
Dellvery Datf: Apr1, 2019 £ to Apr 10,2019
Recelpt Date: M to M

—

Ref No: || | %

U SOU SO T T

Coated Tablet, Bottle,

X Close

Tablet [Mylan]
18964 ONE#S-22883
17929 ONE#S-21947
18195 ONE#S-22210
19060 ONE#S-22959
19173 ONE#S-22981
10527 ONF#S.93176 >

» An empty line opens on the receipt page, scroll to the right to confirm your order
number.
» Tick the box, go to Actions and click Generate Receipts,

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgt Agministration  Reports  Tools  Tralning Guides  Dashboard Mgmt  Command & Control Config

Explorer Recelpt Lists Report
Q Filmers(edit None Q Fiiers(edity: [State: Open,In Progress,On Hold,In QA Accepted][Delivery Date: £X1 1, 2010 - (Mot supphied]|| Order No 11083)
B Western Regional Medical Store

Lineno | [ | iem Item Deseription (Generic item Description | Serisl No

jEnerat

Viewing 1-1 of | Selected: 1 M%
» A receipt screen will open




BFayeml

CEEErTEC

Contract Mgt Order Mgmt  Transportation  Warehouse Mgt Inventory Mgmt  Administration  Reports  Tools Training Guides Dashboard Mgt Cammand & Control Config

Generate Receipt %

B standard Template ¥

Shes westerm Regional bedical Siore Created By: Blessing Fayemi
* Recelpt No: 51742 » Default Inventory Status: AWAILABLE -
Recelpt Date: Feb 28, 2020946 AWM BN Pasting Date:
Final Recelpi:
(= Buylng Org: Selling Org: Customer: vendor:
Receipt Lines | Holds  Documents
Ordes Deitvery Off Netwark off Nerwark.
#* LineNo | # Location # Parent Order # Shipment Line # Schedule # Production Order # Work Grder Task # Shipmentfio | # Ordes No Extitem Name
x © AE Wastern Regianal CHE#5-6202611 15202007411 100137-01 e
Medics) Store s
x O & |2 estem Regjanal CHE#S-6202672 152027005011 100895 e
tedics) Store Tabi
x © + 3 “Westem Regjanal CHE#S-6202872 15202005011 100055 e
taedical Store Tabi
x O + 4 ‘Westem Regjenal CHE#S-62026/3 152020711 100093-02 Ame
Nadical Store Tabi
x © + s Westem Reglenal CHESS-5202500 152020080111 10005301 e
Medical Siore Tabi
x © + s westem Regionz! CHERS-62026/5 1520201011 10014802 ane
Hedical Store .
x © & 7 westem Regiona! CHERS-62026/5 15202101 10013802 e
Madicsl Store amp
x © & 8 westem Regienal CHERS 6202615 15202/81011 10014802 e
Medics) Store amp
x © & 0 wester Regienal CHE#S-62026/5 15202/8101 1 1004402 e
Medics) Store amp
x © PARNEL] Wastern Regianal CHE#5-6202616 1520281110 10014403 e
Medics) Store A
- - _ =
©@uaoatne  ©sdoseraizadline  ©Addshipment oy GatchRecelving  WDMew LEN & Update Group

» Input the appropriate location where the commodities are to be stored

To select same location for multiple items, click on update group at the bottom of the screen

* el Aaw

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  InventoryMgme  Administration  Reports Tools  Training Guides Dashboard Mgmt  Command & Control Config

15282 ghilmis_8Fay
w A © shimissrey

Generate Receipt X

B standard Template ¥

n Regional Medical Siere Crested By Blossing Fayermi
* Recelpi Na: 51742 » Default Inventory Status: AWAILABLE -
Recelpt Date: Feb 28, 2020 246 AM O Posting Date: (-]
Final Receipt:
(=} Buying Org: selling Org: Customer: Vendor
Receipt Lines | Holds  Documents
Off Network OFf Netwark
#* LineNo | # Location # Parent Order # shipment Line # Produciion Order # Work Order Task Shipment Ne # Ordes No.
x © + 1 Wester Reglanal CHE S 6202671 1520200111 10013101 Arte ~
Nedical Store Disg
x © + 2 Westem Reginal CHENS 620262 152028050111 190005 Am
Medical Store Tabl
x © & 3 westem Regienal CHE#S-62026/2 15202/0051111 100095 e
Madical Store Tabl
x © & 4 Westem Regionai CHERS-62026/3 152020007111 100083-02 Ame
naedical store Tal
x © + o Wester Reglanal CHE#S 6202601 1520200811 10009301 A
Medical Store Tabil
x © + 6 Westem Reglenl CHE#S 6202675 152020100111 10014402 e
Mudical Stera e
x © + d Wester Regjanal CHES 6202675 1820281011 100144-02 Arte
Nedical Siore g
x O + 8 Westem Regjanal CHENS 62026/5 15282810011 10014402 Arte
Medical Store g
x © + 9 Western Regianal CHENS-62026/5 1528281011 10014402 e
Medical Store A
x © + 0 Westem Regianal CNERS-62026/6 152020111111 10014803 Ane
nadical Store g
i 3

©podlne @ AdoSeralizedline € AodShipmen:  J Batch Receiing  W@PHew LPH

Tick all boxes for the commodities that are supposed to go to the same location
» Click on start.



Order No A O gimier

ContractMgmt  OrderMgmt  Transportation  WarehouseMgmt  InventoryMgmt  Administration  Reports Tools  Training Guides  Dashboard Mgmt  Command & Contral Config

1Bistandard Template ¥

‘ShesiWastem Regional Medical Store Created By: Blessing Fayemi
*Recelpt No: 81702 P Default Inventory Status: AVAILABLE v
Recelpt Date: Feb 27, 2020 10:44 An B2 Pasting Date: =]
Final Recelpt:
© E  suingorp selling Org: Customer: Vendor:

Order Delivery OFf Netwark
#* LineNo | # Locatlon # Parent Order # Shipment Line # Schedule # Production Order # Work Order Task # Shipment No
E Westem Regional ONERS 6202471 152050014111 100574
Wiedical Store
7 x © 2 Westem Regiona! ONETS-6202472 15205002111 100578.01
Wiedical Store
7 x © & 3 Westem Regiona! ONETS-6202473 152057003111 100907
Wiedical Store
7 x O & 4 Westem Regionl ONETS-6202474 15205005111 100388
Wiedical Store
2 x © + 5 Westem Regionz! ONETS-62024/5 15205006111 101558
Wiedical Store
7 x © & 6 Westem Regional ONETS-62024/6 15205/007/111 100005.02
Wiedical Store
2 x © & 7 Wwestem Region! ONEFS-6202477 1520500811 100006
Wiedical Store

Onddline @ AddSeralizedline @ addShipment i Batch e

P

» On the window that populates choose the appropriate location in the location field

Click on Ok

Contract Mgmt Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Commeand & Contral Config

[BiStandard Template ¥

Created By: Blessing Fayem

= Recelpt No: 91

Update Group
Recelpt Date: Feb 27, 2020 1044 AW 1D
hem: Q Actual Qty: Each v
(5] Buying Org: Rejected Qty: Vendor:

Shipment Line: @ Order Delivery Schedule: [c}
Parent Order: @ Production Order: [c}

Werk Order Task: @ Off Hetwark shipment Ho: it

OFf Network Order Ne: OFf Hetwork Ref He:

4,000 Each
| Location: & | stoddnguom: -

From LPN: Q ToLP Q 1,000Each
Repack Optlon: v Lot: Q

Lot: Lot Owner:

Vendor: | Imperial Managed Soiutior @) Customer: Q
Program: HIV/AIDS Q status: v
Explry Date: 8 Condition Code: -
Gwner Cage: v Purpose Code: v
External Doc Number: Extra Attributes: 3
Lot Instanee: Q Persan: [}

Kt Q Reject Reason Code: [} T

“ v

Qg ¥ Overwite pisting uslues

O rogine O Adaser Line € #od Shipment




» Verify the actual quantities against the shipped quantities from the RMS, lot/batch and
expiry dates against the physical commodities received on the invoice or waybill

When certain of the accuracy of the commodities after comparing the invoice/waybill to the
system generated receipt, click on “create receipt”

NB: For any omissions or variations, input the actuals before creating the receipt

warehouse Mgt Inventory Mgmt  Administration  Reports  Tools  Tralning Guides Dashboard Mgmt  Command & Contral Config

B Standard Termplate

She:western Regional Medical S1ore Cremed By: Dlassing Fayerni
~ Recaipt No: 91742 » Default Inventory Stmtus: AVAILABLE ~
Recelpt Date: Feb 78 2020946 AW MO Pasting Date: L]
Finsl Recelpt:
f=] Buylng Org: Selling Org: Customer: Vendar:

Recelpt Lin

Order Dellvery
# schedule Shipped Oty Production Order
152027301111 10013101 Artemether/Lumefanirine 201120 mg 2100 Each 2,100 £ach 0J0189E Amperial

Dispersitie Tablet, Bilster, 6 Tabiet Logisties

ONEHS-62026/2 152021905017 100095 Amodiaguine/itesmate 7525 mg | 5,600 £ach 608 Each CYK20006/mp.
Tatlet Logistics

ONE#S-62026/2 152020005411 100095 Amodiaguine/Anesunate 67525 mg | 5,600 Each 5,000 Each CYXa8I007/np
Tasiar Logisties

ONE#S-62026/3 1520200071111 10009302 Amedaguneshrtesunate 270M00mg | 2100 Each 2100 Each PBOD147mperiat
Tasier, Bister, 3 Tabier Logisties

ONE#S-6202640 152021908117 10009301 AmodiaguineAtesunate 27008 mg | 2000 £ach 2,000 £ach CYZB20034mp.
Talet, Bllster, 6 Tabiet Logisties

ONE#S-62026/5 15202010011 10014402 Anesunate fwi 1 AmpNGHCO3 5% + 1 | 12,000 Each 2,900 Each Lato0717nmper. | apr 23, 2022
Amg Naci0 9%}, 1 60 mg Vial Logistics

ONE#S-62026/5 152020100111 10014402 Antesunate (i1 AmpNaHCO3 5%+ 1 | 12,000 Each 6,900 Each LATOB64S per
AMPHACI0 %), 1% 60 mg Vial Logisties

ONEHS-62026/5 152021017 100714402 Artesunate (i AmpNaHCO3 3% <1 | 12,000 Each 2,000 £ach LA190718hmper
AMPHACI0 %), 1 x 60 m Vial Logisties

ONE#S-62026/5 152021017 10014402 Artesunate (w1 AmpNaHCO3 5% + 1 | 12,000 Each 208 Each LA10B 740N per
AmpHAC 0 9%), 1 x 60 me Vial Lagistics

ONE#S-62026/5 1520211411 10014403 Antesunate fwi 1 AmpNaHCO3 5% + 1 | 6,000 Each 2400 Eaeh Lats011enmper. | Dee 11, 2021
Amg Nati0 9%}, 1 120 mg Vial Lagiics

‘| N »
©nodlne  © AdoSerializedLine @ AddShipment g Batch Recelving  @PNew LPH @ Update Group

» A message stating that the receipt has been successfully created appears on the green
bar. The receipt will be in the Open state
» Note down the receipt number

ﬁ*Sh{]Eﬁ = 15202

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventary Mgmt  Administration  Reperts  Tools  Training Guides  Dashboard Mgmt  Command & Contral Config

@ Recordwas created successfully X

1B standard Template ¥

She:ivestern Regional Weg

Recelpt No: 31742

Receipt Date: Feb 26, 2020 946 A1 (D Default Inventory Status: v

Created By: Elescing Fayemi

Posting Date: =]
Authorlzatlon: View Pending Autnorizations
Final Recelpt:

hotes: (&

= B n Regional Medical Stere-Ghana Heal L Selllng Org: Imperial Managed Sclutions Ghana-Imperial Managed Solutia Customer: Vendor: Imperizl Managed Solutions GhanaVentorPVT

Receipt Lines | Holds  Dotuments

Order Dellvery Off Network Off Metwork
#* Lineto | # Location o Parent Order # Shipment Line # Schedule # Productlon Order # Work Order Task # ShipmentNo | # OrderNo

x G0 * 1 ¥ D3 PRCGRAMS ONE#S-6202671 1520200011171 100131-01 At~
Dise

X G0 * 2 D3 PROGRAMS ONEHS-62026/2 152020051111 100085 Ame
Tanl

x 00 + 2 ™ Ds prROGRAMS ONE#S-62026/2 1520200051111 100085 Ame
Tal

x G0 & | ™ D5 ProGRAMS ONEHS-62026/3 1520200071111 10009202 Ame
Tal

x 00 + H ™ D PROGRAMS ONE#S-62026/4 1520200081111 10009201 Ame
Tal

x 00 + 6 ™ b PROGRAMS ONE#S-62026/5 152020010111 10014402 arte
Amp

x 90 * 7 " o3 pROGRAMS (ONE#S-62026/5 152020010141 100144-02 Arte
Amp T

. »

Ozadline @ AddSersizedline @ AdgShioment o Batcheceiing  WPMew LN & Uptate Group

Update and C|




» NB: The newly created receipt will have to be inspected by a different user by
reviewing and validating the receipt

Receipt verification process

Whom to perform this Activity — Warehouse Manager/Auditor /Stores Verifier

» With the receipt number from the warehouse manager (recipient/creator of receipt)
» Log in as a warehouse manager at your facility

@) ASHANTIRMS UAT User
@

Warchouse Manaper

Tran Lt ! e, nana Ministry of HesltVAshant Rep ™ ¢ Switch Role

witch Theme

m A ply Chain Manager (Buy Pply Chain Manage hana i Ry of HeakhvAshandl Re
» N ) M try of Health/Asha f

Reports  Warehouse Mgmt  Polices

Q Fifters (edi): [Creation Daste: Jan 9, 2019 1200 AM - Agx
POl hana Ministry of h Supplier o1 Admur

v Warchouse Manager (Ghana Ministry of Health Warehouse Manager) - Ghana Ministry of HealthvAshantl Re

» Navigate to the warehouse management tab
» Select receipts

10



(®) ASHANTIRMS_UAT User|

Warehouse Manager

Reports  Warehouse Mgmt  Policies  Tools  Training Guides ~ Contract Mgmt  Order Mgmt  Transportation  Inventory Mgmt ~ Administration

| B D ]
Warehouse Manager I Warehouse Explorer
Buyer Supply Chain Manager Option
purchaTE OTEEP TR ! |« = o [l Warehouse Workioad portiet Sl

Q_ Fllters (edit): [Creation Date: Jan 9,201912:0¢  Pick Lists th Zero Coun.. Q Fllters (edit): [Site: Ashanti Regional Medical Store]

Packing Lists

Draft 89
Awaiting Approval 23 Putaway Lists
New %8 Inventory Move
Vendor Confirmed 20
With Changes
Location Inventory
Buyer Confirmed With 1
Changes Inventory Audit
In Promising 38
Open 195 Quality And Compliance
Vendor Change 4
Requested

Buffer BOH Adjustment Report
In Fulfiliment 92 ~

» When the window opens, the receipt number will be in the opened window

n‘ frmEa e =

on Reports Tools Tralning Guides Dashboard Mgmt  Command & Control Config

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgt Inventory Mgmt  Admini:

Explorar Pt Lists Report
Q Fitverseditk None Q Fittersiedit [State Oper][Receipr Date Felr 1, 2020 - Mar 9, 2020)
B Westem Regiona Medscal Store

Ext item Hame Container

82720 ] c

e 5] e v S

Viewing 12062 Selecied 0

11



But if not found, Filter edit to search for the receipt number using the receipt date

Ad(d filter to include the receipt number
A list of open receipts that fall within the receipt date range will appear

YV V

ining Guides  Dashboard Mgmt  Command & Control Config

=
F

arehouse Mgmt  Inventory Mgmt  Administration  Reports  Toals

Explarer Recelpt Lists Report
Q Fiersieank None Q riners.
Westem Fegional Medical 5
B v rpsses — |
Closed Cancefled
On Hold In oA
Accepied # Unserec A
Delivery Date: Mo ]
Recelpt Date: Feb 1, 2020 8 10 Mar 9, 2020 (]
Program: Q
Lot (o}

Order Na: *

[ e ]
d e i

Jraws -]

Viewing 11 of 1 Selecied 0

» Open the receipt that needs to be verified by clicking the receipt number-.

=~ = - =
A % 2 @ - S =
Toels  Training Guides Dashboard Mgmt  Cammand & Contral Config

Contract Mgmt  Order Mgmt  Transportation  WarehouseMgme  Inventory Mgmt  Administration  Regorts

# Buyer SCA Dashboard %

Explarer Recelpt Lists Repart

Q Fiters e Nane
) Westen Regional Mesical Stove

Q Fllters editk [Stae: Oper)[Recest Date: Fats1, 2020 W 5, 2026]

» A receipt screen opens with the receipt details in the open state, verify if the actual
quantities, batch and expiry dates are correct, then click on Inspect,

Viewing 1-20f 2 Selected 0

12



Contract Mgmt  Order Mgmt

®  Receipts ®

Transportation

Site: Western Regional Medical Store.

Receipt No: 91742
Receipt Date: Feb 28, 20

r
(5

=

Receipt Lines Holds

20 9:46 AM

B

Buying Org: Western Regional Medical Store-Gnana Healt

Documents

Warehause Mgmt

91742 x

der No Q

ghlimis_ JHammond
Warehouse Manager

A

o

Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

91702

[BiStandard Template ¥

Created Blessi ayemi

Default Inventory Status

v

=]

Authorization: View Pending Authorizations

Posting Date:

Final Receipt
Notes: [
Selling Org: Imperial Managed 5olLtions GhanaImperial

Customer: endor: Imperial Managed SolUtions Ghana-Vendar-#VT

Off Network Off Network

e
x ©0 E3 1

x &0 * 2

x 90 * 3

x ©0 * 4

© Add Line © Add Serializ:

» After inspection the state changes to in QA,

Contract Mgmt  Order Mgmt  Transportation

Buyer SCA Dashbo ® Receipts %

Site: Vestern Regional Medical Store
Receipt No: 91702

Receipt Date: Fep 27, 2020 10:44 AM

(S =] Buying Org: Western Regional Medical Stor
Receipt Lines Holds  Documents

No |# Location

No |# Location
Y s PROGRAMS

~ b5 PROGRAMS
~
D5 PROGRAMS

~ b5 PROGRAMS

© Add Shipment

Warehouse Mgmt

9

2 x

Bo

e-Ghana Heal

Inventory Mgmt

Selling Org: Imperial Managed Solutions Ghana-Imperial

Parent Order # Shipment Line

ONE#5-62026/1

Praduction Order # Work Order Task

Shipment No # Order No

15202/001/1/1

ONE#5-62026/2 15202/005/1/1

ONE#5-62026/2 15202/005/11

ONE#5-62026/3 15202/007/1/1

BstchRecewing  @)New LEN & Updat= Group

Update Update and Close

Cancel

click on Acknowledge
Y

Administration

ghlimis_JHammond
Warehouse Manager

A

2]

Reports  Tools  Training Guides  Dashbeard Mgmt  Command & Control Config

@Standard Template ¥

Default Inventory Status:

Posting Date:

Authorization: View Pending Autha
Final Receipt

Notes: ('

Customer: Vendor: Imperial Managed Solutions Ghana-Vendor-PVT

OTF Network

Parent Order

x ~ b5 PROGRANMS
® = ™ bs prOGRANMS
x s ™ bs prROGRAMS
©iddline O AddSeriglizedLine @ Add Snipment gy Batch Receiving

# Shipment Line
ONE#5-62024/1

# Production Order # Work Order Task # Order No

15205/001/11
OME#S-62024/2 15205/002/11
ONE#5-62024/3 15205/003/1/1
@New LPN

& Updare Group

Update Cancel

» The state changes to Accepted, click onUpdate and close to finish the receipt

13



‘ 9 ghlimis_JHammond

Warehouse Manager

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt

x® Receipts % 91702 x
Q Record was updated successfully
Site: Western Regional Medical Store
Receipt No: 91702
Receipt Date: Feb 27,2020 10:444M 1O
(S = Buying Org: Western Regional Medical Store-Ghana Healt

Receipt Lines Holds  Documents

Selling Org: Imperial Managed Solutions Ghana-Imperial

Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

x

@Standard Template ¥

Created By: Blessing Fay=mi

Default Inventory Status: v

Posting Date: i3}

Authorization: View Pending Authorizations
Final Receipt
Notes: ('

Customer: Vendor: Imperial Managed Solutions Ghana-Vendar-PVT

Off Network

OfF Network

# Parent Order

D5 PROGRAMS

® [
D5 PROGRAMS

® =

© iddline €@ AddSeria

© Add Shipmert . Batch Receiving

# Shipment Line Production Order # Work Order Task Shipment No # Order No

15205/001/11

ONE#5-62024/2

15205/002/1/1

W¥ew LEN & Update

Update and Close | Cancel

» The state changes to Closed

Contract Mgmt  Order Mgmt  Transportation ~ Warehouse Mgmt

% Receipts x [EIN)

Q Record was updated successfully

Site: Western Regional Medical Store
Receipt No: 91702
Receipt Date: Feb 27, 2020 10:44 AM

© [E  Buying Org Wesizrn Regional Medical Store-Ghana Healt...

Receipt Lines Holds  Documents

| ‘ Location

Selling Org: Imperial Managed Solutions Ghana-Imperial ..

Q ‘ 9 ghlimis_JHammond

Warehouse Manager

Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

x

@Standard Template ¥
Created By: Blessing Fayemi
State: Closed
Posting Date:
Authorization: View Pending Authorizations
Final Receipt: No
Notes: [

Customer: Vendor: Imperial Managed Solutions Ghana-Vendor-PVT

Off Network

Off Network Order
Work Order Task

Parent Order
1 (] bs proGRAMS
2 [] pseroGRAMS
3 (] bs proGRAMS

Shipment Line Order Delivery Schedule | Production Order

15205/001/1/1

Shipment No No
ONE#5-62024/1

ONE#5-62024/2

m Update and Close § Generate Putaway List | Generate Return Order | Generate Negative Receipt

> The receipt process ends when the receipt is closed
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Receiving items from Private Suppliers

Whom to perform this activity — Warehouse Manager

» Log in as a warehouse manager at your facility

ASHANTIRMS UAT User

Reports  Warehouse Mgmt  Pofices Train
e x v : Juyer Financials Mana et Financials Manager) - Ghang Ministry of Health/Ashanti Regionasl Medi
Buyer Supply Chain M. |H|,’ﬂwf'ls\-<'\ ipply Chaie Manager) - Ghana Ministey of Health/Ashanti Replonal Switch Themes
jstomer Order Admin (Ghana Ministry of Health.Customer Order Admin) - Ghana Ministry of Health/Asha User Profile

istomer Order Manager (Ghana Ministry of Health Customer Drder Man,

Purchase mmary

nventory Manager (Ghana Minestry of Health dnventory Manager) - Ghana Minsstry of Health/Ashant Re

Q Filcers (edir); [Creation Date: Jan 3, 2

Supplier Order Ghana Ministry of Health. Supplier nin) - Ghana Ministry of Health/Asha 1 efresh
Supplier Order Manager (Ghana Ministry of Health.Supplier Order Manager) - Ghana Ministry of Health/ pout

raft 7] Transportation Manager (Ghana Ministry of Health Transportation Manager) - Ghana Ministry of Health/

Avating Approval Vendor Financials Manager (Vendor Financlals Manager) - Ghana Ministry of HealtnvAshantl Reglonal M

New 0 Vendor Supply Chain Adman (Vendor Supply Chaln Admin) - Ghana Ministry « alth/

Requested

n Fufiliment ) 0 v

Viewing 116 0f 16

> Navigate to the warehouse management tab
» Select Receipts

) ASHANTIRMS UAT User
Warehouse Manager

Reports  Warehouse Mgmt  Policies  Tools  Training Guides  Contract Mgmt  Order Mgmt  Transportation  Inventory Mgmt ~ Administration

ehouse Manager A ,
Warehouse Manage I Warehouse Explorer

Option

Buyer Supply Chain Manager
M— m Wtnltosom Wor load Rorties

Q Filters (edlt): (Creation Date: Jan 9, 2019 12:0C Pick Lists th Zero Coun.. Q Fllters (edit): (Site: Ashanti Regional Medical Store]

Packing Lists

Draft 89
Awaiting Approval 23 Putaway Lists
New 98 Inventory Move
Vendor Confirmed 20

With Changes
Location Inventory

Buyer Confirmed With 1

Changes Inventory Audit

In Promising 38

Open 195 Quality And Compliance
Vendor Change 4

Requesteg Buffer BOH Adjustment Report

In Fulfillment 92 -

Viewing 1-16 of 16 Create Link § New Dat:

15



In the receipt window, click on Create receipt at the bottom right of the screen

ﬁtcm::aﬂ = ——

Contract Mgmt Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Contral Config

# Buyer SCADashboad % iy

Explorer Receipt Lists Report
Q Flsess editk: None Q Fllters (editk [State- On Hald In Progyess Jn G4 Accepted Open] IReceiot Date: Jan 28, 2020 - Mar 5, 20201
B ~ouakvea Palycinic

M| Receipt tineio| [ | 1em Ext ltem Hame Item Description Genericitem Generic kem Description | Serlal No

Seletted: 0

¢ In the create receipt screen, input the Location where you wish to put the items — eg.
D12

e Be sure to add lines totaling the number of items you are to receive

To select same location for multiple items, click on update group at the bottom of the screen
EEXELTELE = oo

ContractMgmt  Order Mgmt  Transporiation  WarehouseMgmt  InventoryMgme  Administration  Reports  Togls  Training Guides  Dashboard Mgmt  Command & Contral Config

[Bistandard Template ¥

ShesWestem Regional Medical Store Crested By: Samuel ATl
Receipt No: 82702 State: Dpen
Recelpt Date: Feip 7, 2020 10:48 AW 2 (D Default Inventory Status: v
Posting Date: -]

Authartzation: View Pending Authorizztions
Final Recelpt:
Motes: (@

=~ E  Buyingorg Selling Org: Customer: Vender:

Receipt Lines | Holds  Documents

Order Dellvery Off Henwork Off Heawork
Line Ho Location Parent Order Shipment Line Schedule Production Order Work Order Task Shipment Mo Order No Ext Item Name
, I4 L4 , s L4 , s s
x 90 + Y or2 o07s72 101435 Glucose
Injectat
x ©0 * 2 Yoz 0007572 101157-01 Ringers
mi Bon
x 00 & 3 Yoz 007572 10710801 Soium
1x500

Qidiline @ adeSeralizedline @ AgdShipmen: g GxchReceiing  WPMNew LN




Tick all boxes for the commodities that are supposed to go to the same location
Click on start.

Dashbeard Mgmt  Cammand & Control Config

Mgt Order Mgmt  Transpertation  Warehouse MMt Inventory Mgme  Administralion  Reports  Toels  Tralning

# Buyer SCA Dash!

B stancrd Tempiate =

Steswestern Rugional Wedical Stere Created By: Sarmul Affu|

Recelpt No: 52703 State: Open
Recelpt Dme: Fob 7, 2020 1048 AM MO Default Inveniory Siatus: v
Posting Daty [ ]
Authertzation: View Pending Aulhortzat an
Final Recelpt:
Netes: (4
] Buying Org: Sulling org: Customer: Vender:
[ Recelpt Lines | e Jocument
Order Dallvery Off Hetwark Off Hetwark
#* UneNo | # Location # Parent Order # Shipment Line # Schedule # Production Order o Work Order Task # Shipment Ho # Order Ho Ext lam Name
X ©0 + 1 o 0007872 101433
x 00 + 2 Yoz 0007372 10115701
x 80 + 3 Ton 0007572 10115901
v
Onodtne @ adoSeralizedline @ Add Shipment Wtiew LEH @ Update Group

Click on Ok

 upate | inspecs J ustoean ciove | conce SRR
On the window that populates choose the appropriate location in the location field

‘ 8 lhi\misJFayami

ﬁ*cm::aﬂ

Contract Mgmt  Order Mgmt  Transportation

Inventory Wgmt  Administration

Reports  Toals

Training Guides  Dashboard Mgmt  Command & Contral Config

Receipt No:

Recelpt Date: T

Buying Org:

© Add Shipment

Update Group

Rejected Qty:

Shipment Line:
Parent Order:
Work Order Task:

Off Hetwork Order No:

Location: D10 x

folF ool

From LP
Repack Optlon: v
Lot No:
Vender: SanbsoPharmarevticalsL @)
Program: | EssentiiMedione . @)
Explry Date: =)
Gwner Coder v
Extemal Doc Humber:
Lot Instance: Q
Kit: Q

P ¢ Cuenwmie eisingvaiies

Created By: Samuel Afful

Actual Qty:

Order Dedlvery Schedule:
Production Order:

OFff Netwark Shipment Nec (007572
Off Hetwork Ref No:

Stocking UOM: Each
Toll

Lot:
Lot Owner:
Customer:
Status: AVALABLE
Condition Code:
Purpase Code:
Extradttributes:
Person:

Reject Reasan Codec

Each v

@. Vendor:

Q 7572
Q
Q 7572

Lﬁ Standard Template ¥

101433

101150

10118801
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Use the Update Group dialogue box to populate the fields listed below and click OK once
you are done

e Actual Quantity UOM — Each
e Off network shipment number — eg. 100010 (Invoice/Waybill No.)
e Off Network Ref No: - eg Donation received from Hon. MP
e Program — eg Essential Medicine
e Status — eg Available
e Vendor — eg. Ernest Chemists
BEETITELE 4 Qoims

Contract Mgmt  Order Mgmt  Transporiation  Warehousehgmt  Inventory Mgmt  Adminiswration  Reports  Tools  Training Guides Dashboard Mgmt  Commeand & Contral Config

# Buyer SCADashboard ¥ Receipts %

L%SI;’d&’: Template ¥

Created By: Samuel Afful

Recelpt Na: 52703 Update Group
Recelpt Date: P07, 2020 1
m Actual Qty: v
Rejected Qty:
Shipment Line: Q Order Dellvery Schedule: Q
Buing g Parent Order: Q Production Order: Q vender
Work Order Task: @ off Boosz ]
Off Hetwork Order Ho: Off Hetwork Ref Ho: I—
XG0 & ) 5 4
—e v
O N N From LPH; & ToLPH: Q S -
RepackOption: v Lat: Q
Lot Ho: Lot Qwner:
xeo & 7 T T Cusome: a e
Explry Date: ] Condktlon Code: v
owner Code: v Purpuse Code: v
External Doc Number: Extra Attributes: r3
Lot Instance: Q Person:
Kit: Q Reject Reason Code: Q
N
Qicine  ©pdsseraizedtie @ acdshipment L Baichecenng WBH # Overwrite edsting values Cancel

] e [ e e |
Once you click OK, each line will be populated with the details above, now for each line, be
sure to populate the ltem, Quantity, Lot/Batch No. and its Expiry Date
NB: If the lot does not exist in the system from the list of lots, type at the lot no. column and
input the expiry dates

NB: The Off Network Shipment No. can be the invoice or receipt number
Click on Create Receipt once all the fields have been populated
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Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config

# Buyer SCADashboard % Receips x  [EQI LTI

W standar Template ¥

she: Craated By: Blessing Fayemi
* Recelpt Ne: 91841 » Defsult Inventory Staus: -
Recelpt Date: Mar 3, 2020 1206 PV 1D 4 Date: "
Final Receipt:
& @ suyingorg Selling Org: Customer: vender:
Recelpt Lines | Holos Documents
Off Nerwork
# shipment Ne # lem Item Description # Lot o # Lot Owner # txpiry Dade # Program
Drugs Stores 00123 100180 Bendrefluazioes | Bendrofluazioe 5 g Tablet 20,000 Fach ©108VIMInsIry O | 0109V Minisiry Of Heaith | Ma# 3, 2021 Essentlal Medicine | Emest Chamists AVAILABLE
g Tavlel Heash Ghana Ghana Lired Vender - PiT

© #od Line

¢ ©@nodshiprent  J BarchReceiving  @PMew LPN & up

—— T — e e E——— o

Note down the receipt number,
The receipt will be in the open state

NB: The newly created receipt will be inspected by a different user to review and validate the
receipt

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  InventoryMgme  Administration  Reports Tools  Training Guides Dashboard Mgmt  Command & Control Config

B2720 ®

B standard Template ¥

she: I Medical Siere Created By: Sarmudl ATl

Recelpt No: 82720 State: Open
Recelpt Date: Feb 7, 2020 1100 AM MO Default Inventory Status: A
Pasting Daty (]

Authorization; View Pending Author(zations
Final Receipt:
MNotes: [

[ Buyingorg: Selling org: customer: Vendor:

Receipt Lines | Holds  Documents

OFf Hetwork
#* UneNo | # Location # shipment No hem Description # hcwal oty |# Program # Parent Order # Shipmens Lin|
x ©0 + ) 0003506 01053 Paracetamal 120 mg/$ . Syrup 7,660 Each erarmanova Limited- || ssermial Medicne  JRvalLaglE
Vendor
x 90 * 2 o 0003508 00490 Diclofenac 1'% Topical Gel 17,400 Each Pharmanova Limited ssential Medicine \VAILABLE
Venter
X ©0 * 3 o 0003507 00499 Diclofenat 25 mgiml Injectatie Salaion 25,000 £ach A1ty Of ff Pnarmanova Limitea- | fssennial Meiane VAILABLE
Heann Ghana [ vender
x ©0 4 Yo hon3s06 00179 Benorafluazice 23 mg Tablet 460,000 £ ach Roamnistry ot ) enammanova Limied- [fssenval Medione  fvailasie
Heatn Ghana [ vender
x ©0 4+ 5 Yo bo03506 0180 e 5 mg Tabler 49,000 £ ach ooz | Prarmancva imied- |[sseniai Medicne  fvaiLagie
Cf Heath Ghana [l Vendor
. »
©idiline @ AddSerializedline @ Add Shipment g Batch Recelving  QPHew LPH & Update Group

COCDETTE e
To receive the same commodities with different quantities, batch/lot and expiry, select split

line on the default line
» Populate all the mandatory fields as shown below
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e ra —
'TELTE = 5
Contract Mgt Order Mgmt g Ig Reports Tooks Training Guides Dashboard Mgmt  Command & Control Config

Buyer SCADashboard % Recelpts %

Site: Acrimens oz
»
(<o)

* Recelpt No: 51231

Receipt Date: | Mar 9, 2020 12.00 Phi
Finai Receipt: [
2B Customer:

Receipt Lines

Buying Org: Selling Org:

Holds

Dacuments

|#* LineNo | # Locstion

P |

| Hem Description
Wara Ragld Dagnos Test (RDT)
HRP2/pLDH (Pf) Cassatte

anmeraete |
| # shipmentiia | # arder N

100300 - e ars Rama 2oweeen
Sagrosic T (ROT)

HAPYPLOH (91 Cassette

35561

[Bistandard Template *

Crested By: Vs Frimpang
Defauit Inventory Status: | AVAILABLE v
Posting Date: | Mar 5, 2020 ]

Vendor

| | | |
| # Program | # status | # Expiry Date | # pareat order
AURILAGLE oqal s

| # vendor
Tomncs
Enarmaceuticls
Limtedvandar - PUT

<
© sadune

© 40 Serialized Une @ AddShipment & Batch Receling @ Update Group.

» Click on the split line icon

< @

ﬁ

Q

Contract Mgt Ordar Mgmt Ig Reporz  Tooks Training Guides  Dashboard Mgme  Command & Cantrol Config
# BuerScADashboard % Recols D)
standard Template ¥
Site: Achimats Hospial Created By: Mina Frimpong
Receipt No:| 97981 r Default Inventary Status: | AVAILABLE v
Receipt Date:| Mar 9, 2020 1200 P Q) Posting Date: | Mar 3, 2020 -]
Final Recelpt: []

& Buying org: saingorg: customer: vendor:

RecelptLines | Holds  Documents

Itam Description

x © + 1 ASSB 1 123 123 100300 - Maaria Rapid Maiaria Rapid DiSgnoste Test (RDT) 2000E3en
Disgnoste Tast (RDT) HRP/PLDH [Pf) Cassatte
Click 2o spit ne 1 HRP/PLDH (Pf) Cassette
<
Senslizes L snipment M saun Recening  NawlDN & Upaata Group

Tomnco Malarta o031, 2025

Bnarmaceuticals
Lirtaa-vandor - T

e peceve | et nd e

20



» A duplicate line appears showing all the information on the first line

Q ghilmis_MFrimpong

Warehouse Manager

Contrac Mgmt  Ordlar Mgmt

i Reports  Tools  Training Guides  Dashboard Mgmt  Command & Control Config
# ouperscADmbod % eceps % )

standard Template

Stte: 2chimata Hospral Created By: ina Frimperg
F—— » ataut inventary status: | AvAILAELE v
Recelpt Date:| Mar 9, 2020 1200 21O Posting Date: | Mar 3. 2020 )
Final Recelpt: [ ]
& Buying org: seingorg: customer: vendar:

JREEE\DILIHES Holds  Documents

x © E =3 122 122

100900 - Miaiaria Rapid | Malaria Rapid Disgnostc Test (RDT) 2000Exn vinco Maaria AVALABLE oct31. 2025
Diagnostic Test (RDT) HRPY/DLDH P Cassatte Pnarmaceuticals
HRP2/DLOH (PF) Cassette Limteq-vendor - PT

x © 4 2 =X 123 123 100900 - Miaiaria Rapid  Malaria Rapid Diagnostc Test (RDT) 2000Ezn Tovinco Mazria AVALABLE oct31. 2025
Diagnostic Test (RDT) HAP2/DLDH P Cassatte Pnarmaceuticals
HAPYDLOH (PF) Cassette Limited-vendor - T

<

©ecine  © Aco Serslisd Line Acashipment My Sscn Receiing

2 vpaste Group

Create and Close

» Input the quantity, batch/lot and expiry date

’n‘*.@‘b : a

Contract Mgt Order Mgmt

g tg i Repors  Toois Training Guides Dashboard Mgme  Command & Cantrol Config
# Buyer ScADastboard % | Receps X )

Standard Template ¥

Site: Achimata Hospital Created ay: Mina Frimpong
-+ Raceipt No: [ 91931 » Deraurt Inventary status: | AVAILABLE -
Receipt Date: | Mar9, 202012000 |BID Posting Date: Mar 8, 2020 o
Finai Raceipt: [

Z B sumgos Seting Org: Customer endor

| meceiptuines | Holds pocuments

x © + 1 Asse 1 123 122 100300

ria Raplg 31 RapId DiEgNOSTE TSt (RDT) 2000€2n Tovinco Malzria AVAILEBLE o31. 2025 Ba23¢
Diagnostic Test (RDT) HAP2/DLDH P Cassette Pnarmaceuticals
HRP2LOH (Pf) Cassette tea-vendor - PYT

x © & 2 ass81 123 123 100900 - Masiarls Repld | Wisiaria Rapid Disgnostic Test (RDT) 2000 Escn Maleria AuAILEBLE oct31, 2005 7S
Diagnosts Test (RDT) HRP/BLDH P Cassete prarmaceutcais
HRP2/DLOH (Pf) Cassette mitea-vanaor - YT

sersizeaune O

Snpmet M smenmsceny @ ldN | £ usssmGroup

p ljsp? %2FDefaultThemeBicls=WMS.Receiptl _
—

21



The batch receiving function allows the user to receive items of a batch in the system.

The user first needs to populate the default line by capturing the item, actual quantity, lot,
expiry date etc. as shown in the picture below.

After populating the default line, the batch receiving function can be used to populate the same
or different items.

For the same item the user can use the function to add a line which shows the same
information as on the default line to populate the actual quantity and batch number. For the
different item, the user will use this function to populate the item and its attributes (ie program,
expiry date, status etc.)

To receive commodities using batch receiving function

Select batch receiving at the bottom of the receipt

CIXEIXIE

Contract Mgmt  OrderMgmt  Transportation

8« = | .romomerna Q

Warehouse Mgmt  Inventory Mgme  Administration  Reports  Tooks  Training Guides  Dashboard Mgmt  Command & Control Config

# suerscapashboard % receps * [ =
[Bistandard Template
Crestea my: Vina Frimpong

AILABLE -

x| Mar 8, 2020

e auying org: ssuingorg

nes | Holds  Documents

+ 4556 1 123 123 100900 - Maaria Rapid | Meiaria Rapid DISEnOSTC TeST (RDT) 2000€3cn Ton
Diagnostic Test (RDT) HAP2/BLDH IPF) Cassatte Pnarmaceutcals
HRRYBLOH (Pf) Cassette Lirmtea-venaor - T

Malaria AVAILABLE o031, 2025 Baz3a

©iddUne  © AddSerialized Une @ AodShipment | & Batch Receninz | @¥ew LON & Update Group.

A dialogue box will populate with information’s in the first line eg. Location, item, vendor,
program, expiry, status etc.
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o4 % 2 &

Contract Mgmt  OrderMgmt  Transportation

Warehouse Mgm

Buyer sCaDashboard %  Receips x  NeEEEREhRY

site:

* Recelpt N

Receipt Date: | |

200 PM

E  suymngorg

Holds

Batch Processing

Location:
tem:

Ext Doc Number:
Condition Code:
Purpase Code:
owner code:
Vendor.

customer:

Lot (enter o scany

Seral Mo (enear or scany

https://rtvn9702-spt.onenetwork.com/oms/public/renderPanel jsp?theme=modulethemes%2FDefault Theme8icls=WMS.Raceiptl

S o |

oa«

Inventory Mgmt

Administration

Selling Org;

R Q

Tooso0-waara e @

Totinga Prarmaceit @

Q

Q

Reporis

Tools  Training Guides

Shipment Line:
Order Delivery Scheaule:
Ordered Picked Qty:
Program: (Malzriz
Expiry Date: | ©ct 31, 2025
Recaipt Dats:
status: | AVAILABLE
1PN

Dashboard Mgme

Command & Cantrol Config

Created By: Vina
Default Inventory Status: | AVAILABLE v

Mar 9, 2020

Pasting Date:
Final Recelpt:

Customer: vendor

Avallable Inventarles.

M2 |

Ba234

|t epryate oy |uom | senaimo

Totats 0 Enefs), 0 o], 0 seriaits)

Q

Reports

Tooks  Training Guides

Shipment Line:

[0 ANTENATAL deiivery schedule:

Contract Mgmt  OrderMgmt  Transportation  Warehouse Mgt Imventory Mgt Administration
# BuyerscaDasnboard ¥ Receiprs x  [EREOSE
sie:
* Recelpt Mo
Recelpt Date: 2012:00 P
E  sumgors Selling Or:
Holds
Batch Processing
% |0 7 e Location: | ERLCY
Ext Doc Number: ASSE 1
Condition Coae: ASSB PHARMACY
purpose code: 11
chimota Hospital
Oumer Code:
Audit unic
vendar:

CUSKOMSI: [SDENSARY (AFTERNOON)
Lot fenter or scany, DISPENSARY (MORNING)

serial No (Enter or Scank:

DENTAL CLINIC

DISPENSARY [NIGHT)

‘ered Plcked Quy:
Program: Malariz
Expiry Date: | Cet 31, 2025
Receipt Date:
Status: | AVAILABLE
Len:

Continus typing to narrow search

Dashboard Mgme

Command & Control Config

Created By:

Default Inventory Status: | AVAILABLE v
Posting Date: | Mar 8, 2020
Finai Receipt:

Customer: Vendor

avaliable Inventarles.

84234

Totalz: 0 Fnets) O lotis) 0 serials)

When receiving a different commodity. Edit the commodity
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AxcBEECA = somorne a

Contract Mgmt  OrderMgmt  Transportation  WarehouseMgmt  Inventory Mgmt  Administration  Reports  Tools  Training Guides  Dashbosrd Mgme  Command & Control Config

Buyer SCADashboard % Receipts % [

1Bis:
sia: Crestea ny: Wina Frimpong
 Racelpt Ne: F Default Inventory Status: | AVAILABLE -
Receipt oate: 2o Posting Date: | Mar 3, 2020 @
Finai Recelpt
B ouymgorx saungorg customer: venaor
Holds
Batch Processing
=5 y rem Locaton: [ Rega PHARNAGY ) | @, spmentne: Avallable Inentories o e
eem: « |@  orderoemveryscheauie W] e |ioeyonte [ oy [vom | senane
—
coneiion coge: 100002 - Abacavit 300 8 Tef ' pyap, - apacawr 300 me Fam costeo Taver | @

purpose code: 100003 - Abacavir 80 mg Dispersiie Teblat m

100004 - Abacavir/Lsmisudine 50130 mg Dispersibls Toblet
veror. 10000501 - AzacaviriLamivuzing 60/30 me Tebier Borte, 120 Taniet
10000502 - AbzcaviniLamivudine 80/30 mg Tabler, Bomle, 60 Tabsler
100006 - Abasavir/Lsmivudine 600/300 mg Tablet
Lot eneer or scany 100007 - Acariass 100 mg Tebles

Seria o tencar ar scany; 100908 - Acarbae 50 mg Taslet

100008 - Aceclofenac 100 mg Film Coated Tablet
Continue typing te narraw search

Owner Code:

Customer:

Totats. 0 enais), O o, 0 seriats)

When receiving from a different vendor, edit the vendor

= PO by Order No Q A l!h\lmls,MF:imnDﬂl

Warehouse Manager

Contract Mgmt  OrderMgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration  Reports  Took  Training Guides  Dashboard Mgmt  Command & Control Config

# Buyerscapashboard ®  Receiprs x  [IESOEEEE

[Bistandard Template =
st Created by: vana Frmpens
* Recelpt N Default Inventory Status: | AVAILABLE v
Receipt Date: = =
Fnsi Receipt:
B suwymgom Selling0rg Customer: Vendar
Holds
Batch Processing
IS " i Location: | K558 FHARNAGY )@, snipment Line: avatibia inventories e
item: |1 & @ Order v
£xt Doc Number: Orsered picksa oy
Cendtion Code: v erogram: | (aiara aQ
Purpose Code: ~ Expiry Date: Oct 31, 2025 -]
Qunar Cade: v Receipt Date: 0
vendor:[| Q Staws: AALABLE v

customer Je i LPN
Absant Agancy Ganaral MarchantsVendar - BUT.
Lot fEnter or Scank
Albiren Enterprise-Vendar - VT
Aduana Princing Press-Vendar - FUT
AEM Medical Supplies Vendor - BVT
Ajanta Pharma LimitsgVendor - PNT Totals: § ineds), O lotis) 0 serialis)
Alfakay -Nendor - VT
akay Enterprise Vendor s L
Alpha Dus Pharma Limised Vendor - PYT

Alpha Innowations Wendor - VT

Serial No (Enter or Scani

EDEmE

Ams Siaw Company Limitad-Vendor - PVT
Continus typing to narrow search

When the commodity has a different expiry date, edit it
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& = O i & | https://rtvn9702-spt.onenetwork.com/oms/base/home.action#

2O by Order No Q

Contrac Mgmt  Ordlar Mgmt P Inventory Mg Repors  Tools  Training Guides Dashboard Mgme  Command & Control Config

BuyerscADashboard % Recelpts % [t
IBistandard Templatz
st Creatsa ny: ¥

* Racaipt No: Derauit Inventory Status:

Pasting Date: | Mar 9. 2020

Receipt Date
Final Recelpt: []

B sungorg senngorg customer: vendor

Batch Processing

Iy 2 Location: (RSB PRARMACY ) @ shapment Line: Avallable inventories cc s e
tem: 7 ©/@  onder e e R e
Ext Doc Number: Ordred Picked 0ty
Cendition Cade: ~ program: (Wisizra %
Purpose Cade: ~ Expiry Date:
Qunar Cade: v Receipt Date: Relative Dores
Vendor: [ Adiren Enterprise-ver @, stauws: S
Cuscomer: Q Lon °
Serlal Wo (Enter or Scan). o

E3Ez
Today

After editing all the information click on add lines

PO by Order No Q A ghilmis_MFrimpong

Warehouse Manager

Cotrace Mgme  Order Mgmt p gmt I Ie i Repors Tools Training Guides Dashboard Mgme  Command & Control Config

Buyer SCADashboard % | Recelpts % e
IBistandard Template
site createa by

* Racaipt No: Derauit Inventory Status:

Receipt Date Posting Date:

Final Recelpt: []

B  sumgorg Setiing org: P vendor
Holds
Batch Processing
50 m — Loration: | Assa praRNACt | @ snpment ing: Avatlabie Inventories. s
tem: (100003 -Abacav 68| @ Order Dellvery Schedule: T el o =
Ext Doc Number: Ordered Picked Oty
Candition Code: - Program: | (siaria
Purpase Code: - Expiry Date: Qer3l, 025 2
Ouner Code - Receipt Dare: m
Vendor: || = |@ status: | AVAILABLE v

A% 2 Golals Laborex-Vendor - PVT ey Q

Absant Agency General Merchants Vendr - PYT
Lot fenter or Scan:
biron Enterprise-tiendor - PVT
SEnial N [ENKEF OF SCANL 1 4. 2na Brinting Press-Vendor - PUT
AEM Medics| Suppies-Vendor - VT
Ajanca Pharma Limited-Vendor - PVT
Alfakay Entarprize-Vandor - PUT
Add Lines
Alpha Duo Pharms Limitsd-Verdor - PVT

Alpha Innovationsiendar - VT

Totats 0 enais), O o, 0 seriats|

Ame Siaw Compzny Limitad-Vendor - VT
Continus typing to narrow search
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Receipt verification process

Whom to perform this Activity — Warehouse Manager/Auditor /Stores Verifier

With the receipt number from the warehouse manager (recipient/creator of receipt)
» Log in as a warehouse manager at your facility

ASHANTIRMS UAT User

War
Wa

1 Swi

Reports  Warehouse Mgmt  Pofices  Tools  Train
i il : Buyee Financials Manager (Buyer Financials Manager
Switch Themes

et Supply Chain Manager (Buyer Supply Chain Mar

jstomer Ordes Admin (Ghana Ministry of Health.Customer Order Admin) - Ghana Ministry of Health/Asha User Profile

Purchase O ummary 1stomer Order Manager (Ghana Ministry of Health Customer Order Manager) - Ghana Minkstry of Health Swireh User
ventory Manager (Ghana M Ghana Minsstry of Health/Ashanti Re Session Informatior

stry of Health nventory Manager)

of Health Supplier Order Admin) - Ghana Ministry of Health/Asha

{ Health.Supplier Order Manager) - Ghana Ministry of Health/ Y

rat 89 Transportation Manager (Ghana Ministry of Health Transportation Manager) - Ghana Ministry of Health/
Aavaning Approval Vendor Financials Manager (Yendor Financials Manager] - Ghana Ministry of HealthvAshanti Regional Me
New of Supply Chaln Adman (Vendor Supply Chaln Admin) - Ghana Ministry of HealthvAshanti Regional Me

Changes

n Promising 0
Open

Vendor Change

Requested

n Fulfillment J 0 .

» Navigate to the warehouse management tab
» Select receipts

ASHANTIRMS_UAT User

Warehouse Manager

Reports  Warehouse Mgmt  Policies Tools  Training Guides ~ Contract Mgmt  Order Mgmt  Transportation  Inventory Mgmt ~ Administration

I * Da\”l Warehouse Manager I

Buyer Supply Chain Manager

M Issue Inventory m Warehouse Workload Portlet aTH

Q Fllters (edit): [Creation Date:Jan 9, 201912:0¢  Pick Lists th Zero Coun.. Q Fllters (edlt): [Site: Ashanti Regional Medical Store]

Packing Lists

Option

Draft 89
Awaiting Approval 23 Putaway Lists
New 98 Inventory Move
Vendor Confirmed 20
With Changes.
Location Inventory
Buyer Confirmed With 1
Changes Inventory Audit
In Promising 38
Open 195 Quality And Compliance
Vendor Change 4
Requested

Buffer BOH Adjustment Report
In Fulfillment 92 -

Viewing 1-16 of 16 Create Link § New Data Cube || Export to Excel

When the window opens, the receipt number will be in the opened window
26



~ ri = order Mo
ﬁ A SESH o] L1 EJ. w = Order No
Administration  Reports  Tools  Training Guides  Dashboard Mgmt  Cammand & Control Config

Contract Mgmr  Order Mgt Transportation  Warehouse Mgme  Inventory Mgme

Explorer Recelpe Lists Report
Q Fiiersiedick. Nane Q Fiitersiediny: [State: Open,in Progress,on Holdn Qi Accepted] [Receipt Mo 91847] Receipt Date: Feba 2, 2020- blar 10,2020]

B Central Regional Medical Store

Ext ltem Hame Generlchem Genericltem Description | Serial Ho

unetio] [ nem
Bendrafluzzide s mg Tablet

100180-Bendraliuazide 5

91841 1 o 100180 Open
mg Tabier

Viewing 1-1of 1 Selected: 0

» If you do not find the Receipt number Filter edit to search for the receipt number using

the receipt date

» Add filter to include the receipt number
» A list of open receipts that fall within the receipt date range will appear

——— -
-Atpu‘.a‘_rﬂ =
Training Guides  Dashboard Mgmt  Command & Contral Config

ContractMgmt  Order Mgmt  Transportation  WarehouseMgmt  InventoryMgme  Administration  Reports  Tools

Explorer Lists Repors
Q Finersieank none Q Fliers
Ceniral Regional Medical Siore
B e In Progress I
Cigsed Cancelled
On Hold InGA
Accepted @ wnseieaan
Dailvery Dace: M w0
Recelpi Daie: Feb 2, 2070 1o War 10,2020 (]
Program: | [}
Lot Q

Viewing 1-1 o1 Selected:0



» Open the receipt that needs to be verified by clicking the receipt number.
AxcBEIARE = | romc

Contract Mgme  Order Mgmt  Transpertation  WarehouseMgmt  Inventory Mgmt  Administration  Reperts  Togls  Training Guides  Dashboard Mgmt  Cammand & Contral Config

Explores Recelpt Lists Report

Q Flitersieditk Naone
B Central Regional Medical Store

Q Filtersiedit): [State: Open,in Progress,on Holdn Q& Accepted][Receipt Ho: 91847][Fieceipt Diate: Feb 2, 2020- blar 10, 2028]

tinetio| [ | tem Ext ltem Hame Item Description Generlcltem Generlcltem Description | Serial Ho
241 1 o 100180 Open 100150-Bendralluazide 5 Bendrofluzzide S mg Tabler

mg Tablet

Viewing -1 of 1 Seledted: 0

» A receipt screen opens with the receipt details in the open state and verify if the actual
quantities, batch and expiry dates are correct, then click on Inspect,

ContractMgmt  Order Mgmt  Transportation  Warehouse Mgmt  InventoryMgmt  Administration  Reports Tools  Training Guides Dashboard Mgmi  Command & Control Config

B Standard Termplate ¥

St western Regional Medical Siore Croaied By Sarmuel ATl
Recelpt No:£2720 State: Open
Recelpt Date: Feb 7, 2020 1100 AM B Dafault Inventory Status: v
Posting Date: m

Authartzation:

Pending Authorizati

Final Receipt:
Notes: [#

o B euyingorg Selling Org: Customer: vender:

Receipt L Holds  Documents

OFf Neswark
| "' UneNo | # Location # shipment No Ttem Description # Actusl Oty \# Program | # Stmus |/ Pacent Order # Shipment Lin|

* ©0 + 1 Yo oao3s0s 01053 Paraceiamel 120 mg/s ik Syrup 7,660 Each Pharmanoua imited- |[ssential Mediane  [vALABLE
vendor

* ©0 RE Yo oaoss0e 0430 Diclofenac 1% Topical cel 17,400 £ach pnarmanova imited- ffssential Medione  favaiLasLe
vendor

% ©0 4+ 3 “o oan3s07 00409 Diclofenac 25 mgiml Injectabie Sohion 25,000 £ch A0 TMinistry Of | eharmanova timited- | fssential Mediane  [rvaiLasLe
Heatih Ghana | vensor

x ©0 AL Yo 0002506 0179 Benorafluazide 25 mg Tabiet 150,000 acn Ro13mtinistry O [l marmanova timieo- ffssental Mediane  JRvalLABLE
Heatih Ghana | vensor

x ©0 & 5 o oa03s06 0180 Benoranyazioe 5 mg Taiel 49,000 £ ach oozt | enarmanova timied- [ ssenwai esione  fvaiasie
of Heath venoor

Qnddtne @ AddSeralizedline @ AddShipment o Baich Receling  QPHew LPH & Update Croup

ez e e
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» After inspection the state changes to in QA, then Acknowledge

w*k?l:-:[]ﬂ_ll-

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgt Administration

82703 ®

Training Guides  Dashboard Mgmt  Command & Contral Config

aF ayemi

Sheswestem Regional Medical Siove
Recelpt No: 52702
Recelpt Date: Feb 7,2020 1048 A QD

(5] Buying Org: Selling Org:

Default Inventary Status
Pasting Date:

Authrtzation; View Pending Aulhoriz
Final Receipt:
Notes: [

Customer:

x

Bistanciard Ternplate ¥

Vendar;

Recelpt Lines | Holds  Documents

LineHo | # Locatlon ‘II.-“ Order ‘/ shipment Line # Schedule

Off Netwark

|/ Productian Order ‘ # Work Order Task # shipment No

x Y oo
x e * o
x s * o
©ncatne @ Adesenaizeatine @ Adashipment  Jl BaichRecelng  WPHew LPH & upaate Group

Q007572

Q007572

Q007572

Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmt  Inventory Mgmt  Administration

Training Guides  Dashboard Mgmt  Command & Control Config

Off Network
# Order No Ext Item Hame # lem
101435 Giucase
Injectas
10118701 Ringers
L Batt
101193.00 Sodum
1x500

iccessfully

@ Record was u

Sitesstem Regional Medica Store
Recelpt Nu:52702
Recelpt Date: Feby 7, 2020 1048 AN (10

-] Buyingorg Selling org:

Receipt Lines | Holds  Documents

Default Inventory Status: -
Posting Date: (]
Authartzation: View Pending Authortzations

Customer:

¥ Nework

x

IBistandard Ternplate ¥

Vendor:

# Parent Order
x oo
x a-z =]’}
x (mE oie
©nddtne @ AddSeralzedline @ Addshipmen:  Jly Baich Fecelving  @¥ew LEN & Update Group

» The state changes to Closed

roduction Order # Shipment No
0007572

0007572

0007572

off Netwark
# Order No
101423 Giucose
Injectay
10115201 Ringers
i Ban
10119901 Sofum
k500

commen
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Contract Mgmt  Order Mgmt  Transportation  Warehouse Mgmet  Inventory Mgme  Administration  Reports  Togls  Training Guides  Dashboard Mgmt  Cammand & Contral Config

ghilmis_BF ayemi
2 O e anager

# Buyer S5CA Dashboard % Receipts X 91702 ®

@ Record was updated successfully x

Standard Terplate ¥

Recelpt
Recelpt Date: e

Hotes: (#
(s Buylng Org: selling Org: Customer: Vendar:

Recelpt Lines | Holds  Dacuments

Shipment Line Order Dellvery Schedule | Praductlon Order
1 () ot 000772 101438 G

0 o oa07472 on17.0n Rngess Lot
i, Bette

) oo o072 0119801 Sedum Chic
12500 mLE

System Roles and Responsibilities

Below is a list of key personnel and their key responsibilities.

Org Personnel Roles and Responsibilities
Warehouse | ® Generate receipt
o manager e Create the receipt
8 (personnel) e The receipt will be in the open state
e Note down the receipt number
¢ Give it to the stores verifier
Warehouse o Inspects the receipt
a manager e Acknowledges receipt
[a) (Stores e Updates and closes the receipt
@ verifier)
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